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Part 1 - Creating and Releasing an IFB

This section covers filling out basic header information (due dates, delivery and billing address), choosing and customizing the product or service (including
attachments), selecting vendors, adding solicitation instructions and the response due date, and releasing the solicitation to the internet.

To begin, click on the Create a Solicitation Icon and choose TEnaE e

Electronic(Respondable)
il

IFB from the popup Im £

The Solicitation Header has 7 Steps. M.ain |Solicitation Manager Awards Manager |  Award History | Approvals Manager [Miscellaneous| “i51uEe
Placing your cursor on the Step number I S T
will provide an explanation in a popup.

Hawaii State DOE

. = 1390 Miller St. ici i
Step 1 — Optional Document Tracker Honolulu, HI 96813 eIFE Solicitation Header
Information — numbers or text

REQUISITIONER INFORMATIO!

Stepl 2 - Optional Qontact person for this Document Date: Requested BY: Search For Agency Users:
SO|ICItatI0n - buyer IS the default MON MAY 18, 2009 09:07:00 AM HST
Enter a Last Name To Search By: searc)
Document No.:  pzooso07s27 e sesame T mmE Y
Step 3 — Required Delivery Date or Start Optonal Reference Ho. Agent: HAWAIBUYER 4 HAWAIFUVERS
and End of Contract Telephone No.: 808-000-0000 808-000-0000
Fax No.: Contact Fax Mo.
Opt|0na| PrIOI’Ity - Normal or RUSh ﬂag Email Address: fpierce@sicomm.net fpierce@sicomm.net
will appear on emails to approvers
Frelght and FOB information the PRODUCT or SERVICE - DATES AND FREIGHT INFORMATION ManpaTORY:
b
standard default is already set ' REQUIRED DELIVERY DATE: = STEP 341 ' LENGTH OF CONTRACT: * STEP31  FREIGHT: *
Required Delivery Date: MM/DDAYYY &8y 0810112009 EBy brsight / Hianding Includedin Pricel +
Step 4 — Choose a Delivery Point or Frory-Nomal = T &8, F[;?i”ﬁf“"_" 'l—
Create a New One from the drop down — '
Click on button to view info DELIVER POINT INFORMATION MaNDATORY:
Deliver To:
Step 5 _ ChOOSG a B|”|ng POint or TEST < View Delivery Point Information
Cr_eate a NeW One :from the drop down - BILLING INFORMATION ManpaTORY:
Click on button to view info Bill To:

Bill To Delivery Point < View Biling Point Information | Manage pCard Information I

Optional P-Card Information

OpPTiONAL DOCUMENT NOTES | (FOR INTERNAL USE ONLY) OpPTIONAL

Step 6 - Optional Internal Notes

| S Reset Al Fiekds

Step 7 — Save and Get ltems




Step 8 — Choose a product or service
that you are procuring by typing in a
word and clicking on GO (or enter)

This will display all the instances
where the word appears in the
commodity coding system. Codes are
used to identify which vendors will be
sent notification of the solicitation

You may also enter the commaodity
code number if you know what it is.

Step 8 continued — Select the
appropriate item or service.

The description you have chosen will
be placed back into the form for your
customization, it does not have to be
exactly what you want at this time, just
the right general category

Commodity Codes 001 through 899
are products — Commodity Codes 900
through 999 are services. The
purpose of the coding is for the system
to identify which vendors will get the
email notification

Main_[Solicitation Manager Awards Manager |  Award History | Approvals Manager [Miscellaneous|

CAPTURE
DATA

¥ [ContactUs|Help [Logout

'CHOOSE COMMODITY ITEM(S)

Requisition Item: ||

Go| { or press Enter )

Enter text or a commodity number { a 3 digit number reviews Commodity Classes )

Drill Down search:

Main TSoIkItallon Manager Awards Manager T Award History TAppmvals IMisr ‘;"ﬁr_‘.’g#ﬁﬁz
[Conact Us|Help [Logout
-~
CHOOSE COMMODITY ITEM(S)
Refine ltem to Requisition:] 50| ( or press Enter ) Find: Ctrl F

Enter Class & 00 to view all items in Class Enter Class enly to see all subsequent classes
Override 5 Digit Selection Directive: [

ciass]item| et selected item How: RIS

Y Y[ Y] Y] Y| Y

975
120
120
959
a7
120
120

21
16
18
34
04
19
40

BOAT AND MOTOR RENTALS

BOAT BAILERS

BOAT COMPONENTS

BOAT CONSTRUCTION SERVICES
BOAT DOCK/MARINA SPACE RENTALS
BOAT FENDERS

BOAT FUEL TANKS

 setect] ciass]item| Get setected item now: [ERIED

Y Y| TY] Y| Y] Y

120
959
959
959
120
120
120

44
76
76
24
75
20
82

BOAT HARDWARE AND SUPPLIES
BOAT LAUNCHING SERVICES
BOAT LIFTING SERVICES

BOAT MAINTENANCE AND REPAIR
BOAT MOTOR PROPELLERS
BOAT RAMPS AND PARTS

BOAT SAILS

Description

Description



Step 9 - Enter a Quantity and Unit

Main [Solicitation Manager Awards Manager |  Award History | Approvals Manager [Miscellaneous| 5I:5=
| Line ltems ‘CmmUs|HeIp|Lagu.rl

of Measure — you may change the
unit of measure using a drop down
list

Now that a quantity has been
entered you can split the items to
various delivery locations — Click on
the Alternate Line Item Delivery
Point button to split quantities and
assign new Delivery Points

Enter the Estimated Total Price of
the item or service — for internal use
only, not seen by vendors

Optional Allowable variation in
Quantity may be entered

Optional tracking number for the item
may be entered

Step 10 — Customize the description,
up to 6,800 characters may be used
(about one page in a word
document) to describe the item or
service

The custom description may be
saved for future use by using the
Save Custom Description drop
down - Select YES to save

If the commodity code is not correct,
you may choose another one by
starting a new search in the bottom
frame.

N Hawaii State DOE e SR i
| Hauais st DO ation Item Informa
Honolulu, HI 96813

Adding New Solicitation Item.

MANDATORY:
Quantity : Estimated Price: MANDATORY Approvals Document Information :
7 * $ /75000 Document Nbr.: D2008007527
YEAR (YEAR) v = Total Estimated Price All ftems: 75000 Item No.: 001

Reference Number:

Alternate Line ftem Delivery Point{0) == | eg. 0875=8.75

COMMODITY INFORMATION

Commaeodity Code : 959-76-- Save Custom Description -
Description > * > Text Formatting Tools <
Storage, Lifting, and Launching of Boats includes storage, one year contract a5 per attached scope of work -

§,800 characters maximum | 106

FILE ATTACHMENTS(0)

Click here to attach files. Manage Solicitation Attachments |1 below. On Req: 1

Filename Description On Req “* | Add to Solicitation “*
DiamondHead3.ipa: Scope of Work for Boat Lift and Storage - No v
Slamoncheac..|og: -3

FUNDING INFORMATION Click to enter a Single Fund Citation

NOTES | (FOR INTERMAL USE ONLY) m




Step 11 - Optionally, you may add
attachments by clicking on the Click
here to attach files link

Click Browse and find your files

Enter in a description for the file in
the space indicated

Click the Upload File button

The uploaded file will be indicated in
the box and may be viewed or
deleted by clicking on the Manage
Solicitation Attachments link

Additional files may be attached by
clicking the link again

Any type of file may be uploaded
except executable files (exe)

Any size file may be uploaded by the
buyer but large files exceeding 4MBs
are not recommended as vendors
may have difficulty viewing and
downloading them — large files may
be broken up into smaller files if
necessary

File descriptions may optionally be
added.

If a file with the same name has
already been upload there will be a
popup warning. Rename the file
before uploading.

Main _[Solicitation Manager Awards Manager |

Award History | Approvals Manager [Miscellaneous|

| Line ltems [ContactUs|Help [Logout

CRETURE
DATA

1390 Miller 5t.
Honolulu, HI 96813

@ Hawaii State DOE

JLAiE FIULUTEIIENL e

eRFB Solicitation ltem Information

Adding New Solicitation [tem.

MAND:
Quantity : Estimated Price: MANDATORY Approvals Document Information :
1 B % /75000 Document Mbr.: D2008007527
YEAR (YEAR) v Total Estimated Price All ltems: 72000 Item No.: 001
Reference Mumber:
@ Upload Document Attachment - Windows Internet Explorer lilglg
Alternate
‘m http://training.sicomm.net/buyer/fBPIUpLoadFile.html?fromCCCBody=18fromRFQ=1&fromUserShortWindow=1 - |
_ Document Attachments
Commodity Cog
ing Tools <
s Add a file description for the file to be uploaded, here or below on the main page. L
torag) =
Enter File Description: | 3
o Done a Internet | Protected Mode: On #100% ~

FILE ATTACHMENTS(0)

Click here to attach files. Manage Solicitation Attachmentsh below. On Req: 1

| Filename [Description |OnReq " | Add to Solicitation "
DiamondHead3.j :‘ Scope of Work for Boat Lift and Storage ‘ No ‘ |7
S

Click to enter a Single Fund Citation

or, enter the number - of Multiple Fund Citati




Step 12 - Optionally, you may add
Account Coding/Fund Citations to
the solicitation

Click Open Single Fund Citation
button to open this area

Enter coding - Coding may be saved
for future use and will be displayed in
a drop down list called Valid Cost
Accounts

To enter more than one line of
coding, start by entering the number
of lines needed and then click GO -
for example; the number 4 will
produce 4 lines of coding information

Multiple lines of coding allows funds
to be split by percentage, estimated
dollars, or quantity

Step 13 — Optional internal notes
may be added

Step 14 — Select an Action by
choosing from the drop down:

Save Item 001/Select Item 002 -
back to Step 8 to add another item

Create elFB/Save elFB Item —
continues the solicitation creation
process

Delete Document — erases
everything

Click Execute to continue

Main_[Solicitation Manager Awards Manager |  Award History | Approvals Manager [Miscellaneous| =57:g=
| Line ltems |CmmUs|HeIp|Lugu.n

Storage, Lifting, and Launching of Boats includes storsge, ene yesr contract as per attached scope of wark

6,800 characters maximum |106

‘ Alternate Line tem Delivery Point(0) == | ‘ ‘ eg. 08TE =875 ‘ ‘ ‘
COMMODITY INFORMATION
Commaeodity Code : 959-765-- Save Custom Description -
Description > * = Text Formatting Tools <

-

close

Click here to attach files. Manage Solicitation Attachments |1 below. On Req: 1

FILE ATTACHMENTS(0)

On Req “* | Add to Solicitation “.

Filename Description
DiamondHead3.ipa: Scope of Work for Boat Lift and Storage

Close Single Fund Citation View

FUNDING INFORMATION

Single Fund Citation Information > Toggle Criginal Single Citations Values

No v

Click each header to view available values.

FIYRIAPPID Object CC (Cost Center) Project Number PH [Project Phase) Activity
[1234 [56 [1234 [123686 [24 [788829
Enter Object Code Description 1234 - 56 - 1234 - 123666 - 24 - 788888 Save Above Account -
MOTES | (FOR INTERMAL USE OMLY) m
STEP 14 Selectan Create elFB / Save elFE tem - andl Executs action == | CLICK ONCE ONLY
Select an ACTION below.
Save ftem 001/ Select tem 002
Create elFB / Save elFB tem
Delete Document
(] Error on page. @ 0 Internet | Protected Mode: On




In Steps 1-14 you have created all
the elements found in a basic
requisition

In order to turn this information into a
Solicitation there are 5 more
mandatory steps (numbered as
Steps 1-5 on this page) and a few
optional ones

You may also review and edit all
information entered so far

This page uses collapsed
functionality meaning that in order to
review and edit the information you
must click on the underlined links to
open that area — clicking on the link
again will close the area — clicking on
the button called Open All Areas in
the upper right will open all areas of
review at once

To review and edit the information on
the line item click on the Edit button
in the bottom frame — this will
covered a few pages later

Steps 1-5 are detailed on the next
page

Main_[Solicitation

Awards Manager |  Award History [ Approvals Misc | crEdvEE
| Line ltems |CmmctUs|Help|ch:\ut

Mon May 18 09:07:14 UTC-1000 2009

Open All Areas | Assign/Manage pCard I Scroll Down |

HNo approval route found.
Requisition R2008005858 Created for Document D2008007527.
Assigned for elFB Solicitation creation.

Detail Item Updated
Document: D2008007527 Item: 001 Qty: 1 UOM: YEAR NIGP: 95976
Total Est Amnt: $75000 ltem Est Amnt: $75000 Created by: hibuyerd

Solicitation Nbr: B2008003756
Reference Number:

Requisition Nbr: R2008005858
Document Nbr: D2008007527

MAMDATOR

< A LINK BELO

Review | Edit Solicitation Release Information “. STEP 1

Review | Edit Billing And Shipping Locations a STEP 2

Review | Edit Solicitation Vendor Instructions . STEP 3

Establish / Review | Edit Custom Solicitation Title and Description “. STEP 4

Review | Edit Solicitation Geographic Location/Category “. STEP 5

OPTIONAL SOLICITA

N SECTIONS

Review | Edit Contact and Buyer Information

Review | Edit Header Notes

Review | Edit Line Item(s) Quick Edit .

Establish / Review | Edit Pre-Bid Conference .

Establish / Review | Edit Questions | Answer Section

Release Solictation B2008003755

Preview Vendor Solicitation B20080037568 |

File Solicitation B2008003756 for later action

Close Solicitation B2008003756 - no action |

m




Mandatory Step 1

Item Response - if the solicitation
has multiple line items you can set
the system to require vendors to
respond to all line item (all or none)
or allow for individual response
using the drop down selection

Select Solicitation Recipients -
vendors may be selected using
either Agency Domiciled Vendors
(meaning Hawaii only) or All
Registered Vendors (entire system
including the mainland and foreign
countries) — selected vendors may
be viewed by clicking on the Review
Above Recipients button — there is
an option to add additional registered
vendors to this list

Solicitation Email Date - optionally,
the solicitation may be kept on hold
until the date entered for its release
— the default is today’s date

Solicitation Responses Due - Enter
a due date and time (closing date) —
system default is 4:30 PM HST

Solicitation Header File
Attachments - optionally header
files may be added — these are not
the same as the line item files you
may have added earlier

Review Required Delivery Date or
Length of Contract and Freight info
— edit if necessary

Main [Solicitation Manager Awards Manager | Award History | Approvals Manager [Miscellaneous] “#£Tuse
| Line tems _|Contact Ls|Help [Logout

MANDATORY SOLICITATION SECTIONS

(Cuck A Link BELOW OR CLICK here TO TOGGLE ALL MANDATORY AREAS )

Review | Edit Solicitation Release Information “*. STEP 1
ltems Response: . * Select Solicitation Recipients: *

All Registered Vendors -

| o]

Only Agency Domiciled Vendors will receive email natification of this opportunity. This solicitation will be available to ALL Vendors logging in and reviewing their Opportunities
Click hete to change

Items Response: Al ornong items response

Est TTL Amount: $75000 Review Above Recipients

Solicitation Header File Attachments:

Click here to attach files.
below.

Solicitation Email Date: *

" " - @ m
Solicitation Email Date: 1O LATER THAN 4:30 on: |07/14/2009 _v(

05/18/2008 & (override Close Time) 10:00AM ~

Solicitation Responses Due: *

Manage Attachments |0

)Y After Any Approvals

m

* Length Of Contract:* Freight: *

T
Start of Contract: |08/01/2003 _y

End of Contract: |07/31/2010

" Required Delivery Date: *

Delivery Date: |MM/DD/YYYY @_Y

-Priority- Nomal -

Freight / Handling Included in Price =

OR
Destination

FOB Location:

Review | Edit Billing And Shipping Locations “ STEP 2
Review | Edit Solicitation Vendor Instructions “. STEP 3

Establish / Review | Edit Custom Solicitation Title and Description “. STEP 4

Review | Edit Solicitation Geographic Location/Category “ STEP 5

| »

.

I 2 M Y e 1 S ST S

o . AGENCY BUYER 4 00 75000 95976 Storage, Lifting, and Launching of Boats includes storage, one year contract as Mon May 18 2009

m

10



Mandatory Step 2

Review and edit if necessary the Bill
To and Deliver To information that
was selected earlier

Mandatory Step 3

Choose Solicitation Instructions —
there are a number of mandatory
instructions for vendors that will
automatically appear on your
solicitation (transaction fee, tax
requirements, upload and download
instructions, etc.)

In addition there may be a number of
optional pre-built instructions that
you may choose to add to the
solicitation by clicking on the square
box on the left side of the instruction

There is also a box for you to enter
in additional instructions or
information that you may need —
please contact your system
administrator if you would like to
have additional mandatory or
optional instructions added to the list
for future use

Mandatory Step 4

Enter a title for the solicitation — only
the title is mandatory, the title
description is optional

Mandatory Step 5

Check the counties(s) where the
goods or services are to be
delivered. Chose a category from
the dropdown selection.

Main_[Solicitation Manager Awards Manager |
| Line ltems _[Contact Us|Help |Logout

Award History | Approvals Tivisc

Y creTuRE
| “Eath

-

(CuckaLnks

Review | Edit Solicitation Release Information “. STEP 1

Review / Edit Billing And Shipping Locations . STEP 2

Bill To: Delivery Point w View I <. Selected [Delivery Fointl, Click to reset.  Deliver to: TEST ~ View | < Selected (TEST), Click to view.

Review | Edit Solicitation Vendor Instructions “ STEP 3

Solicitation Instructions

m

Mandatory Instructions are automatically included on the Solicitation

Mandatory Instruction(s)

TRANSACTION FEES: In accordance with the SOSA for HeP'S, the Awarded Vendor shall pay a Transaction Fee of 0.85% [.0085}, capped at $5,000, to SicommMet on the total dollar
amount of goods or services purchased through the Hawaii Electronic Procurement System [HeP S). Unless otherwise indicated in this solicitation, the Transaction Fee shall apply to all
purchases, whether through the State of Hawaii pCard, Purchase Order, Contract, or eCatalog regardless of the quantity or dollar amount of the purchase. Payment must be made to

. Sicommilet within thirty (30) days from receipt of invoice.
The SOSA is hereby incorporated by reference into this Electronic Solicitation as if set forth herein in its entirety, and is located on the Internet at www sicomm.net. Failure by any Vendor to
obtain a copy of the SOSA shall in no way constitute or be deemed a waiver by the HeP'S Contractor or the State of Hawvaii for a wendor's failure to consider this document in its response
1o the Electronic Solicitation.

* Unless otherwise indicated, questions regarding this solicitation must be directed, via email or phone, to the Buyer listed.

TAXES SHALL BE INCLUDED IN PRICE WHEN APPLICABLE:

Vendors are advised that they may be liable for Hawaii state taxes including Hawaii General Excise Tax { 4%) and the applicable Use tax {.5%}. Note that for the City and County of Honolulu
{the island of Oahul, there is an additional .5% Gounty Surcharge Tax [CST). Unless otherwise stated in the solicitation, offers for goods or services subject Hawaii taxes shall include all
applicable taxes in the price offered

For more information on taxes, please contact the Hawaii State Department of Taxation at (808) 587-4242 or 1-800-222-3229 or visit their website.

OFFER DEEMED FIRN: Submission of an electronic response to the State of Hawaii constitutes and shall be deemed an offer to sell the specified goods andior services to the State of

Main_[Solicitation Manager Awards Manager | Award History | Approvals
| Line ltems |CmmUs‘He\p|Lugm‘l

T
Tw“y — _

A

GLE ALL ManDa

Review | Edit Solicitation Release Information “ STEP 1

Review | Edit Billing And Shipping Locations . STEP 2

Review | Edit Solicitation Vendor Instructions . STEP 3

Establish / Review | Edit Custom Solicitation Title and Description . STEP 4

‘ Custom Title. ||Bua1 Lifting and Storage Service

Custom Desaription.

Review / Edit Solicitation Geographic Location/Category “ STEP 5

Hawaii: [ | Kavai: [ H| Category: Goods & Services =
|Choose A Catego
Goods & Services

Health & Human Services

‘ Counties: ‘ Statewide: ™ | Honolulu: Maui: [~

OPTIONAL SOLICITATION SECTIONS

Review | Edit Contact and Buyer Information

11

n



Optional Solicitation Sections The
following areas are all optional
features that may be used in creating
your solicitation:

Contact and Buyer Information —
review and edit as necessary

Header Notes — review and edit as
necessary

Line Item Quick Edit — allows you
to change quantities, unit of
measure, and estimated dollar
amount, but not description

Optional Solicitation Tile and
Description — may be added

Pre-Bid Conference — used for
notifying vendors of a pre-bid
conference or pre-site visit
requirements — choose a date, time,
place, and add notes

Questions/Answer Section — allows
for vendors to submit questions
online — choose to show the vendors
name, a deadline for question
submittal, and a time at which your
answers will be published to all
vendors

Prior to completion the line item may
be reviewed and edited also — see
the next page for information or to
complete the solicitation choose:

Release Solicitation - sends it to
approval routing or to the internet

File Solicitation for later action —
will save and place it in Solicitation
Manager/On Hold for future edits

Main_|Solicitation Manager Awards Manager |  AwardHistory | Approvals Manager [Miscell
‘ Line ltems |lezctUs|HeIp|LDgxl‘l

[ creTuRE
| “oata

Review | Edit Line ftem(s) Quick Edit “

Select Item from below frame for editing of: Fund Citations, Delivery Points, File Attachments, Descriptions, Notes

It ick Edit

‘ SEREL ‘ Enter fields to change. Fields not being changed do not need to be re-entered, they will retain the values shown in red.

| Save Chges ‘ Iltem | Reference Humber ‘ Quantity | Uom = ‘ Est Total Amnt § | Orig: 75000 .
| r \ 01 | 0 | (1) | (YEAR) | (75000)

Establish / Review | Edit Pre-Bid Conference

06/15/2009 @_‘r Conference Time: 200PM  »

Date: Responses Due: 07/14/2009 Vender Fresentation Examole

Location: ||State of Hawaii - Attendance is not mnadatory but highly recommended.
State Procurement Office Parking will be walidated at the state garage on punchbowl.
1151 Punchbowl 5t. Notes:
oy Room Z30R
Address: © |laonotute, a1 96813 -

-

Establish / Review | Edit Questions | Answer Section “

Include Solicitation Questions Area on Solicitation: Yes: *  HNo: Responses Due: 07/14/2009 Today: Mon May 18, 2009

Vendor's name will be displayed with answers:

Questions Deadline: | 06/17/2009 @_‘f ‘

Yes: O Ho: H

Answers Published: | 06/29/2009 @_‘f

Please submit 211 question throu HePS by &-17-Z00%. -
Notes Displayed ||guestions may not be withdrawn and answers will become part of the solicitation scope of work.|
to Vendors |[submitted

Preview Vendor Solicitation B2008003756 |

Release Solicitation B2008003756 File Solictation 62008003758 for later action

Close Solicftation 52008003756 - no action |

»

m

Add tem 2
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Line Item Edit

Prior to release of the solicitation the LOIGIEIGTR A ELEL T Awards Manager | Award History | Approvals Manager [Miscellaneous| =51ves
SO EER Oninternet | Awaiting Award

line items(s) may be reviewed and
edit if necessary — the OptiOﬂS (= http:/itraining.sicomm.net/buyer/req_handler_indexMANREQ. htmI?RECORD_OPTIONS_CONTROL_BIT=0&beco - Windows Internet Explorer

include changing the quantity, unit of

measure, editing the description, : —
s . Editing Document: D2007004304 Item 1 Click here to continue with commodity 8016055750,
editing attachments, changing the

commodity code, and adding

addltlonal Ilne |temS CLICK HERE TO CHOOSE A DIFFERENT COMMODITY

Click on the Edit button in the Hon Jan 24
bottom frame in the line item area.
The process is the same as Steps 9-
14.

Editing the Existing Line Item —
click on the Click here to continue
with commodity number which will
open a different window with the
same Steps 9-14

ICITATION SE
Choose a Different Commodity —

X . ontact and Buy
Click here to choose a different — ]
commodity - allows you to select a —

new commodity code to replace the gy
existing one — the process is the =
same as in Steps 8-14

Adding Another Line Item — Click - -
on the Add Item 2 button in the

Requisition R200800905 ltems Approved:  Select by clicking the button adjacent the required item.  [Raak iR

center of the bottom frame — the Cviow [ eai | Dasie | bont | vseriame [ tom | estann [ commoan | worossemier | ceoe |8
process is the same as Steps 8-14 o ¢ AGENCY fpbuyer 001 25320 12023 g \/ILOUFE SUPPLIES Mon Dec 03 2007
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When all reviews and edits are done,

o Main ERIGENCNNETEGE] Awards Manager | Award History | Approvals Manager [Miscellaneous| “52yg= _
. . . A . 2 In Work | On Hold Awaiting Award | Awarded | Find  |ContactUs|Help |Logout
click the Release Solicitation - ' ' ‘ S

B200900000 button in the upper Internet Solicitations: Select a function by clicking the button or link for the Document. Display All Internet Related Solicitations ~ Toggle Detail  Bottom

fram e Ho Approval Routes Found. Solicitation: B2008003756 released to the Internet.
- By: HAWAII BUYER 4 Tele:808-000-0000 Email: fpierce@sicomm.net
Email Notifications Date: 05/18/2009 Solicitation Due Date: 07/14/2009

.. . . R isition Nbr: R2008005858 Doc t Nbr: D2008007527]
The solicitation will be checked for (Reaquiston ior — :

H . . Responses! : o L Current i
approval rOUtlng. View RFX DT m Solicitation Nbr Requisition Nbr Document Nbr ltems Version

BUYER 4
AGENCY ‘ETA:WEUUU ‘ RFB ‘ B2008003756 ‘ R2008005858 ‘ D2008007527 ‘ 1 ‘ 00

Amend Remaove

‘ View ‘ View ‘ 01

The solicitation will be displayed on
the On Internet page. The vendor
view of the solicitation will appear as
separate window and allow you to
see your solicitation as the vendor
sees it. The pink area will contain
information about whether the
solicitation has been released to the
internet or has been sent to approval

HIGP | Description: | 95976: Boat Lifting and Storage Service

HePS PNS: |Honolu||| Category: Goods & Services

Solicitation Closes: Tue Jul 14 2009 10:00 AN
Pre-Bid Conference: A Pre-Bid Conference is scheduled for 06/15/2009 at 2:00 PM__ Review undefined Registered Attendees: [~

Click here to review or respond to Vendor| & BIP Hdr ltems Mailer - Windows Intemet Explorer (= 0 ]
Questions Deadline: 06/17/2009 An

Solicitation Files Attached: Header:
Item 001: “ DiamondHead3.j

Question/Answer Period:

| http://training.sicomm.net/fasttrackb2b/fBIP_Respond.html?*fromApprovalSystem=&browserType=IE&snapshot=1&kF ~ ‘

-

m

Hawaii State DOE
1390 Miller St. m

touting. . ‘ T ‘ o ‘ J— ‘ _— H Honolulu, HI 96813
NIGP | Description: ‘ 39310: Food - Chips
email Conﬁrmation that the HePS PNS: ‘Hawaii Category: Goods & Services
solicitation has been released when Solicitaion Closes: Thu Jun 112009 4:30 P _
the |aSt approver has approved It HIStale\l'endorsOnly:\CIlckmlowew member configuration. | Mon Maym‘lmurc.mnn 2009 Clusel
’ HH:MM:SS adjusted to system server hh:mm:ss
The On Internet page diSplayS in View ‘ View ‘ 310 Amend ‘ Remove ‘ AGE) Solicitation Title: Boat Lifting and Storage Service

formation about the solicitation
including; number of responses, list
of vendors ema_lled’ questions and Solicitation Closes: Fri May 29 2009 4:30 PM Reference Number:
answers, pre-bid conference. Itis Pre.Bid Conference: A pre.id Conference 1s scheduted for 051
where amendments are done
(Amend) and When a SO||C|tat|0n C_an HI State Vendors Only: Click here to view member configuration. | Solicitation Date of Issue: Solicitation CLOSING (Due) Date:
be cancelled (Remove). It has a link — MON MAY 18, 2009 TUE JUL 14, 2009 10:00:00 AM HST < i
to the actual view that a vendor sees s ' '
(Vendor View).

NIGP / Description: ‘42008: Stacking Chairs

|
|
If in approval routing, you will get an I
|
|

HePS PNS: ‘"ﬂ“'ﬂ“ Category: Goods & Services Solicitation Nbr: B2008003756 Requistion Nbr: R2008005858 4
Document Nbr: D2008007527

IMPORTANT HOTIFICATION: You have not yet responded to this Solicitation

Click here to review or respond to Vendoi
Questions Deadline: 05/27/2009 An

Question/Answer Period:

14



Part 2 - Amending and Managing your Solicitation

This section covers how to amend a solicitation that is on the internet. It allows for every aspect of the solicitation to be reviewed and edited as necessary.

Vendors are notified by email of all amendments and the system tracks all changes.

[ ]
==

O INTERNET

To begin, click on the On Internet Icon

| Main EGIGEIEUETREENERE] Awards Manager | Award History | Approvals

" Thisc

| crpTuRe
| S

Amending a Solicitation

InWork | OnHold JReGNEGLEN  Awaiting Award |Awa.rded ‘ Find

[ Consalidation Mgmt [Contact Us]Help [Logout

All parts of a solicitation may be
reviewed, edited, or amended as
necessary — in addition this page
contains this information:

Click on the small round button
next the number of responses to
view names of vendors who have
responded — prices are not displayed

Internet Solicitations:

Select a function by clicking the button or link for the Document.

Hawaii State DOE
1390 Miller 5t.
4 Honolulu, HI 96813

Display All internet Related Solicitations

View RFX Vendor View BT Remove Dept Originator Solicitation Nbr Requisition Nbr Document Nbr T
Parficipants Version

Pierce

Amend Remove | AGENCY ETA: $125000 RFI 12008002533 R2008005292 D2008006773
Classic , r
Pre-Bid Conference _ Vendors may NIGP / Description: 95262: Mental Health Services
Optionally Signup to attend. Click on HePS PNS: |Oahu Category: Goods & Services
the check box to VieW attendees Solicitation Closes: [Mon Sep 15 2008 4:30 PM
Pre-Bid Conference: A Pre-Bid Conference is scheduled for 09/02/2008 at 1:30 P Review undefined Registered Attendees: |
. . . Question/Answer Period: Click here to review or respond to Vendor Questions

QuestlonIAnswer Pel"IOd — C||Ck *|Questions Deadline: 09/03/2005 Answers Due Date: 09/09/2005

5 Solicitation Files Attached: Header:
here to view and respond to vendor olictiafion Files Attached: Header
queStionS Item 001 Attendees 8-5.x1s | Scope of Work. Mental Health Services
Vendors — if Agency Domiciled View View 01 Amend Remove  AGENCY Em",';g‘;uu RFP P2008002571 R2008005320 D2008006808 al [

Vendor option was chosen, click on
here to review that list

NIGP | Description:  94874: Professional Medical Services
HeP% PNE: Oahu Category: Professional Services

Solicitation Closes: [Mon Sep 08 2008 4:30 PM

Solicitation Files — click on the link
to view your attachments

Click here to review or respond to Vendor Questions
Questions Deadline: 09/15/2005

Solicitation Files Attached: Header:

Question/Answer Period;

To begin amending a solicitation,
click on the word Amend which is a
link.

Item 001:

15

Pre-Bid Conference: A Pre-Bid Conference is scheduled for 09/04/2008 at 3:

30 PI Review undefined Registered Attendees: |

Answers Due Date: 09/18/2008

On Internt Vendor View.doc |Medical Services RFP
Line Item Amendment Blank Screen.doc |Special Terms and Conditions



Amending a solicitation

Before you begin the amendment a
separate popup window will appear
called the Vendor Response
Tracker. It shows

« Vendors who have already
responded

« Vendors who were emailed
the solicitation (Review
Email Recipients button)

< Vendor who have opened
their email or logged in and
viewed the solicitation
(Review Vendors Who
Viewed Solicitation Detail
button)

To continue the amendment process
close this informational window..

This window can be opened at any
time by clicking on the Toggle
Respondees View button.

NI Solicitation Manager
y in Work | On Hold

On ' Internet

Awards Manager |

Award History

T Approvals Tisc

Awaiting Award |Awarded| Find

[Comact Us[Help [Logout

m Hawaii State DOE

& Amendment Recipients - Windows Internet alorer

= o

| http://training sicomm.net/buyer/fBPIQsAmendmentRecipients.htm ?AGENCY_RFX_HDR_DEFINITE_DELT + ‘

Fri May 15 15:28:19 UTC-1004

Ref

MANDATORY AMENDMENT REA
Review |/ Edif Amendment Informal

Solicitation Amendment 03 /| CHANGH |

View Past Amendments ‘_
Current Ver.02 tes]

2009

Vendor Name Vendor ID

HAWAII
VENDOR 1

Review 12 Email Recipients

P0D0000000003 John Doe

P00000000004 John Smith

0000 Alice
el oD Wonderland

P00000000002 Aloha Taylor

Vendors who have responded to this Solicitation
Respondees to Solicitation Q2008010165 current as of: Fri May 15 18:28:56 GMT-0700 (PDT)

Date
Emailed
TUE MAY
12, 2009
05:50:03
PMHST

TUE MAY
12,2009
05:50:04
PM HST
TUE MAY
12,2009
05:50:07
PM HST
TUE MAY
12,2009

Date
Accessed

TUE MAY
12,2009
06:13:14
PMHST

TUE MAY
12,2009
06:13:15
PM HST

TUE MAY
12,2009
06:13:15
PM HST
THU MAY
07,2009
05:50:08  03:31:15
PMHST  PMHST

4 Vendors responded to this Solicitation

Recipient

Review 0 Venders Who Viewed Solicitation Detail

Version

02

0z

02

0o

1P Address

132.160.192.10

132.160.192.10

132.160.192.10

132.160.192.10

Download

m

AssigniManage pCard

Scroll Down

equisition Nbr: R2008005811
Document Nbr: D2008007467

m

Solicitation Q2008010165 ltems On &

i« 4y C g

Close

.

€D Internet | Protected Mode: On

HI100% -
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Create Date
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Mandatory Step 1

Before anything can be changed on
the page you must first enter in a
reason for the amendment by typing
in your reason in the REASON TEXT
box. This information is included on
email notifications to the vendor
regarding your amendment.

Mandatory Steps 2-6 may be
reviewed and edited. Click on the
text links to open those areas.

Optional Solicitation Sections may
be opened by clicking on the text
links.

To amend information on the line
item (quantity, unit of measure,
description, attachments, commodity
code) click on the Amend button in
the lower frame. The process is the
same as when you were editing the
original solicitation described earlier
on Page 13.

To add another line item, click on the
Add Item 2 button in the center of
the page in the lower frame. The
process is the same as described
earlier in Steps 8-14.

To finish and release the
amendment, click on the Release
Amended Solicitation button or you
may choose to save your changes
and File Amended Solicitation for
Future Release.

@m Tolicitation LUEGERTE  Awards Manager T Award History IAppravaIs ManagerTMis{ellaneuusT CETHRE
= In Work | On Hold OGIGIEHIEN  Awaiting Award | Awarded | Find | Consolidation Mgmt [Contact Us|Help [Logout

MANDATORY AMENDMENT REASON SECTION

A STEP1

Review /Edit Amendment Information

Solicitation Amendment 03/ CHANGE REASON TEXT ( displayed on solicitation )

Wisw Past Amendments
Current Ver.02 |extend closing date
Amendment Reason:

MANDATORY SOLICITATION SECTIONS

( Cuick A Link BELOW OR CLick here To TOGGLE ALL MANDATORY AREAS )

Review /Edit  Solicitation Release Information “ STEP 2

Review / Edit Billing And Shipping Locations S STEP 3

Review / Edit Solicitation Vendor Instructions % STEP 4

Review /Edit Custom Solicitation Title and Description “% STEP 5 Custom Title or Description Exists

Review | Edit Solicitation Islands/Category “ STEP 6

OPTIOMAL SOLICITATION SECTIONS

Review | Edit Contact and Buyer Information

Review /Edit Header Notes

Review / Edit Line Item(s) Quick Edit “.

Pre-Bid Conference Exists

Establish / Review / Edit Pre-Bid Conference “ The Bid Conference has passed.

Establish / Review | Edit Questions [ Answer Section “

The Question.Answers Period has passed. Q& A's Exist

Preview Wendor Solicitation 02008008300 - 03

Release Amended Solicitation Q2008009300 - 02 ‘ File Amended Solicitation Q20080093200 - 02 Save for Future Release ‘

bl
-~
Solicitation 2008009300 ltems On the Internet:  Select by clicking the button adjacent the required item.
[View | Responses | Amend | Dofte | oot | ser amo | e | Estmnr | Commodty ] Shor Dscrton Croto Do
| . SIGNS, CONSTRUCTION WARNING 1
[ 61 i [ AGENCY Pierce 001 125000 8016055750 ORANGE, DIAMOND \W/BLACK BORDER, 30 IN., HIGH INTENS Wed May 23 2007
i
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The amended solicitation may be SollcTtation Namager

Awards Manager | Award History | Approvals Manager [Miscellaneous| “55Tu8<
Awaiting Award | Awarded | Find | Consolidation Mgmt [Contact Us[Help [Logout

checked for approval routing just like
. h ~
the orlglnal release dependlng upon i nk for the Document. Display All Infernet Related Solicitati Toqgale Detail 1
our internal setup.
y p View RFX Vendor View e Remove Solicitation Nbr Requisition Nbr Document Nbr Ll
Participants Version
H H H Pierce
If approva| routmg is fou nd’ you will View View f Amend | Remove | AGENCY ETA $422000 RFI 12008002533 R2008005292 D2008006773 01
receive an email notification when it 68 aer | e520: entat Heatn services
IS approved and released HePS PHNS: |Oahu Category: Goods & Services
. . . Solicitation Closes: |Mon Sep 15 2008 4:30 PM
It WI” agaln be dlsplayed on the on Pre-Bid Conference: |A Pre-Bid Conference is scheduled for 09/08/2008 at 1:30 PI1  Review undefined Registered Attendees: |
Internet age. o . |Click here to review or respond to Vendor Questions
pag Question/Answer Period| o, - yiong Deadline: 09/03/2008 Answers Due Date: 09/09/2008
Solicitation Files Attached: Header:
Notice that the Current Version has Item 001; Attendees §-5.xIs | Scope of Work. Mental Health Services
changed to 01. The small
magmfylng glass K_:O” open§ a View View 0i Amend Remove | AGENCY ET;‘;;;*EDD REP 2008002571 R2008005320 D2008006308 a8
display of the previous version
reasons NIGP / Description: | 94874: Professional Medical Services
" HePS PNS: |Oahu Category: Professional Services =
Solicitation Closes: Mon Sep 08 2008 4:30 PM
Pre-Bid Conference: A Pre-Bid Conference is scheduled for 09/04/2008 at 3:30 PI1 Review undefined Registered Attendees: [
. . Click here to review or respond to Vendor Questions
Question'Answer Period: o, o yiong Deadiine 03152008 Answers Due Date 03/15/2008 & ie e ——
Solicitation Files Attached: Header: L= - -
On Internt Vendor View.doc Medical Services RFP Hawaii State DOE
ltem 001: = = 1390 Miller St
Line Item Amendment Blank Screen.doc Special Terms and Conditions -
Honolulu, HI 96813
View Vi 61 Amend Remove AGENCY Piarg j0so05434 1|22
e e Amend nemove ETA: $5 N
NIGP / Description: |42560: Office Furniture
[PRS——
HePS PHS: | Statewide Category: Goods & Services s
AN You Aave et Pt reapeated o e Sobcamion
Solicitation Closes: Wed Oct 01 2002 4:30 PM
HI State Vendors Only: Click here to view member configuration. Emails and Vendor View only fi
Pierce Hogui e Dulrery ot 08,03 353 02
View View 611 Amend Remove AGENCY ETA: $120 4 ‘]UBUUSUTS 1 a
NIGP | Description: | 80160: Construction Waning Signs
HePS PHS: |Maui Category: Goods & Services
Solicitation Closes: Fri Nov 28 2008 2:00 PM o
1 o Trusted sites #100% v



Deleting or removing a solicitation

that is on the internet is done by
clicking on the word Remove.

The Remove functions are:

Permanently Delete this
Solicitation - will remove the
solicitation from the internet and
delete all documents

Stage this solicitation for re-
release to On-Hold — vendor
responses will be lost

Temporarily take this solicitation
offline — vendor responses will be
saved and will display when the
solicitation is re-released

Demote solicitation to a
requisition In-Work — vendor
responses will be lost

Close for Award — this will close a
solicitation prematurely before the
scheduled closing date and should
not be used with notifying the
vendors of such action using the
email section or by amending the
solicitation

Cancel Remove Action

It has an optional email to vendors
that can be used to notify them of
your actions. If using, the email
must be completed first before any
action is taken.

View 0/ | Amend | Remove | AGENCY PIERCE RFQ

ETA: $25320 D200801457 1 i

=
D
=

Q200800652 R200800905

12023: BOATS, MOTORS, AND MARINE AND WILDLIFE SUPPLIES

NIGP / Description: Boats, Over 21 Feet (Including

Solicitation Closes: |Tue Jan 15 2008 5:30 PM

Pre-Bid Conference: |A Pre.Bid Conference is scheduled for 01/07/2008 at 10:00 ALl Review 0 Registered Attendees: [

Click here to review or respond to Vendor Questions
Questions Deadline: 01/14/2008 Answers Due Date: 01/17/2008

CA State Vendors Only: |Click here to view member configuration. Emails and BidBoards only for vendors domiciled in CA
Solicitation Files Attached: Header:
[tem 001: View3.JPG

Question/Answer Period:

1-130f13

[ Main ELIEEGEIREETER] Awards Manager | Award History | Approvals Manager [Miscellaneous| “55Tu5=
New In Work | On Hold |OIITFERE  Awaiting Award | Awarded | Find [Contact Us[Help [Logout

Optional vendor notification of cancelled Internet solicitation

Solicitation: |3200800499
Subject: |[
Email body:
Email all responding vendors: ™ ccsel: [

Status: |Select a solicitation, enter a subject, body and select a recipient to send

Help Transactions Log

Email is not cleared after processing, it can act as a skeleton for other documents.

Options include sending a notification to 1: all responding vendors, 2: vendors who received an email nofification, 3: yourself or 4: all.
To send a notification: select a solicitation, enter the subject, email body and recipient. You will be prompted for missing fields.
Verification of sending the email will be requested prior to submission.

Togale clear Review email | Backto On Internet

Instructions:

Fermanently Delste this Solicitation ‘ Tempararily take this solicitation offline

Demote solicitation to a requisition In-Wark |

Close For Award

Actions: Stage this solicitation for re-release to On-Hold ‘

Cancel Remove Action ‘
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Close for Award

Closing a solicitation for award is the

e e AT A e 1 H;i—jl
. . . . . . ol [ anera M Ay | Asawdied L L IJHL"'M U] i | M | >
process in which a solicitation is . — e e e !

removed from the internet and ' "
staged in the Awards “~ & mn 5 A § i b

Manager/Abstract area so that a = Ll SR e ISR LB

MemmTTEs | | eaoreTEs| | cesr e R i TR il e e

buyer may view the responses and A5 SIS SISO M ity e Chouad e
. Sorbcil o 0000064 ALTCRMFTIVY MAIINTERARCE FT0 RS AND NE PAMUHE PLACTMIMT PANTS
create an award. The Closmg date SobCrimos: B200E00765 ENREERSNG EQUIFENT, SURVENG ECLIPMENT, DRAWSRG 85T HUNE .
; s aitat : Eobcitwins: F0OBINIST SHOES ARD BOKITS Boots ard Sioss, Athiesc asd Sporinmas Typ
and tlme for.a SOIICItatIOI:I IS preset by Sobrimtos FAROMNTAT 500 S ARD TN TS Doots aml SAoes AllieSe asd Sporsnas Typ
the buyer prior to re|eaS|ng the SplicRaten: GR00MOTES4 CLOTHIMG. ATHLETIC. CASUAL DRE S5, UNFORM. WEATHER RELATED, WORM Alhivar Clot

solicitation. At the prescribed time of
closing the vendor can no longer
access the solicitation and enter a
response. However, the solicitation
remains on the internet (with a
message it is closed and blocked
access) until the system processes it E55) Solictatioas Found 1 Clasa 2t Thia Tims
and moves the responses to the =
Awards Manager/Abstract area.
This process can happen at five (5)
different times:

Mew | ook | Cnilold | Cnmernes | Aeasiog femard | Asaied | $ind | Comaolslaion Mo oo Us] Help [ Men  ogea

1. When the evening system batch ,
process occurs . \ . 2 JE : o 'WS-;.. _i . .i. :
2. When logging in to the system s, n]| S8 || B [[eveme | || |
3. When clicking on the Awards TR
Manager tab ALDEAI00E 100508 he Foliwing Solcilalioas Clos

4. When clicking on the Create an Sclcitason: BIDSNTET Beach Rake lowabie)

Award quick link icon and Close
Scheduled OnNet Solicitations

link =
5. When clicking on the Session
Summary Awaiting Award link SR SUMMICT Wed May 13972, TI880AM. | FRASKERCE frtnred]
Each time one of these methods is ANARDS
used you will get a display telling you e Ue Lradpp it ingaut i ) L
if any solicitations were closed for

noompiaie dwarss Aepnng Aearg -
you. whear | Onssny |
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Part 3 - Creating an Award

This section covers how to view vendor responses, select a vendor for award, and create the award notification.

To begin, click on the Create an Award Icon and click on
Close Scheduled OnNet Solicitations link first and then on

the IFB link

Closed solicitations appear as a list
in the bottom frame.

To open the solicitation and view the
responses click on the Lump Sum
button. Line Item (Split Awards)
will be covered on page 29.

Optionally, you may choose to move
the solicitation to On Hold where
you can edit and re-release it or
Delete the solicitation. This most
commonly used when there are no
vendor responses.

Enter a check mark in the first
square box next to the number of
responses to move the solicitation
on-hold or the second box to delete
the solicitation. If choosing to delete,
you will prompted to enter a reason.
Then click on the Move Selected
Solicitations to On Hold/Delete
button.

In addition you may send an optional
email to notify vendors of your
actions by completing the email in
the upper frame.

Confirmation popup messages will
appear with an explanation of the
actions you are taking.

Creste an Award

o Close Scheduled Onhet Solicitations
5 Electronic{with Prices)
Q

CREATE AN %P
ALUARD e85

Award History

T Approvals Manager [Misc | e

Main _[Solicitation Manager JEVTETG B VELET TS
Abstract > |G 12/ RFQ | PO Generator | Auto Release | My pCard Docs | Intent To Award _[Contact Us|Help [Logout

Subject:

Email body:

Status:

INSETUCHONS: |, ions include sending a notification o 1: all responding vendors, 2: yourself or 3: both.

Optional vendor notification of cancelled solicitation

Solicitation: |B2008003552

Email all responding vendors: | ceself: [

|Selec:l a solicitation, enter a subject, body and select a recipient to send.

clear review email

This option is only available when a SINGLE document is moved to "On Hold".
EMAILS MUST BE ENTERED PRIOR TO PRESSING "Move selected solicitations to On Hold".

However as the email is not cleared after sending, it can act as a skeleton for other documents.

To send a notification: select a document, enter the subject, email body and recipient,

press the "Move selected solicitations to On Hold" button. You will be prompted for missing fields.

Verification of sendina the email will he reanested nrior to suhmission

»

m

IFB Solicitations Awaiting Award

Move selected solicitations to On Hold / Delete ‘ Reset Print

Back

Resolicited Log Alt Proposals Log

View RespOHSeS Responses | Line ltems
IFB Nbr Delivery Date Lum Move To For Award / Close Date Commodity Short Description
Sum On Hold | Delete Awarded
B2008003592 Wed Nov 28 2007 LS: O a5 ¥ Wed Oct 31 2007 16:30:00 07042 VEHICLES, SPORT UTILITY,
Deletion ‘ r—
Reason: Add 2 reason, B
Find In Miscellanzous > History > RFQ
B2008003593 Wed Nov 21 2007 Ls: NIA 15 T T LERY Wed Oct 31 2007 16:30:00 08075 Tags, Pet Identification
B2008003651 Wed Dec 31 2008 LS: O NIA 10 T 1i0 Thu Dec 18 2008 17:30:00 20034 Clothing
B2008003RA4 Mon Mar 16 2009 1e ™ NIA 7 O ™ 1.0 Fri Feh 27 2009 16:30:00 Q4[20 andit S
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Vendor responses are dISp|ayed on Main_[Solicitation Manager [V ETS B L ERET IS Award History | Approvals Manager [Miscellaneous| =5155=
the Abstract page arranged in order Abstract > [ 1 7 RFQ PO Generator | Auto Release |_My pCard Docs ] Intent To Award _]Contact Us Help [Logeu

from lowest to highest cost.
Responses are separated by a dark
blue line.

At the bottom of the page you can
optionally click to create the abstract
page as an Excel file (cvs).

The page shows all relevant
information about the vendor and
their bid and has buttons or websites
that have information about pre-bid
conference, Professional and
Vocational Licensing (DCCA),
Federal Excluded Parties List,
vendor response tracking, and
questions and answers.

Intent to Award — opens an email
system where you may send a
notification of intent or ask for
additional documents (Compliance
documents). There is also an
optional email that can be sent to the
non-selected vendors.

Award — is where you choose the
awarded vendor and create the
award notification.

LUMP SUM Abstract of Responses for Solicitation #82008003684

Click here to attach a post award file to this solicitations header.
This file will be viewable by vendors from the abstract solicitation view after award.

|
[ Solicitation Optional Title: [audit
|

NIGP Hbr: 94620 |Abbrewaled Desc: FINANCIAL SERVICES Auditing
[ Delivery Date I Email Date [ Due Date | | Solicitation Ling Items ‘ Requisition Nbr
Mon Mar 16 2009 Wed Feb 25 2009 FriFeb 27 2009
‘ 00:00:00 ‘ 12:44:47 ‘ 16:30:00 H 1TOTAL ‘ e
[Estimated Price: $75000
Line tem View | Assign/Manage pCard I Hawaii Compliance Express Login Professional and Vocational Licensing Search Federal Excluded Parties List

Vendor Response Tracking I

[ Toqale All Switches

Line ltem Prices: |DO1:E‘8
Recycle Status: |DD1: Recycled

Vendor Comments:

| Aftached Files:
Buyer Comments:

I
I
Intent To Award | Discount Price LABP Price
‘ Award | ‘ Price ‘ Pymt Terms ‘ Pymt Text ‘ r HLAB: +0 Trans Date Trans Time
e
TS 1.01 0 1.01 1.01 Tue May 12 2009 18:12:59
Award:
FedID: X XHHXBA4
‘ Vendor: |HAWAIl VENDOR 3 _P00000000005 ‘ ‘ IP Addr: 132.160.192.10
[ Line ftem Prices: [001: 1.01
| Recycle Status: |001: Recycled
Vendor Comments:
| Attached Files: |
Buyer Comments:
Intent To Award | Discount Price LABP Price
‘ ] enAwn;rdv}rar ‘ Price ‘ Pymt Terms ‘ Pymt Text ‘ ~ ‘ m ‘ Trans Date ‘ Trans Time
e
Intent: 280 0 880 8.80 Tue May 12 2009 18:12:59
Award: ©
FedID: XX-XXXXT88
‘ Vendor: |HAVAI VENDOR 3 P00000000004 ‘ ‘ IP Addr: 132.160.192.10

m

The vendor’'s name is a link to their
profile information.

Vendor comments and file
attachments will appear if a vendor
submits that info.

RFB #B2008003684 DETAILITEMS Lump Sum { All or None ) Award Method (Lme\temAward:}

Lineltem Quantity UOM g(':‘d? Short Description Status
001 1 YEAR 94620 FINANCIAL SERVICES Auditing
& Intemet | Protected Mode: On H100% -
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Award History | Approvals M [Misc | SEdess
My pCard Docs | Intent To Award _|Contact Us|Help [Logout

If using the Intent to Award email

Vendor Notification of Intent to Award Solicitation

Clicking on Intent to Award will Cancel Thia nent o Award - Return fo Absiract |
open an email SyStem where you Vendor Name: [HAWAIl VENDOR 3 € CGS search Solicitation: B2008003684 All items To Vendor ID: PO0000000005
may send a n0t|f|cat|on Of mtent or Email Subject: ([intent to award solicitation: B2008003684 Review Email Attach a File \ 0
HH Intent To Award HAWAII VENDOR 3
ask for additional documents. EREaiTa VAN VENDOR
H (City, State Zi
Compliance documents are the most i P -
H Based upon your response to our Sclicitation (Number: B2008003684), F
common so wording has already D i 2o Aot i R (P G H O T (S CrETre: s
been entered for you, but may be - Tex Cleasamse Cervificase _ N
X - Dep::_‘:: Labcz_ and Industrial Relations Certificate of Compliance
edlted aS needed. - Certificate of Good Standing |
The above documents must be received no later than 10 days from the date of this Intent 3
to Award.
. . For a variety of reasocns, the State may f£ind cause for cancellaticn of the award, thus
the
There is also a second optional ek i o not Siihe fer mny verk ot cone, expaneas, e o poEie, o
email that can be sent information to e S b s G T G T o @ Tme of Bont A
the non-selected vendors. Scroll v s comere, Doy, Seee on ez copTe om b
. . these certificates at various state agencies, vendors may choose to use the
down to the p|nk ema'l area to Hawaii Compliance Express (HCE), which allows businesses to register online -
. HAVVAII BUYER 1
access it. 808-555.1212
fpierce@sicomm.net
T d. bI th m .l t th n n Bec self: ¥ Bccl|5|:| (email addresses, seperated by commas) Bcc self "Not Selected™: [
o disable € emails 1o the non- Cancel This Intent to Award - Return o Abstract
SeleCted Vendors. remove the CheCK Reset to Original Today: 05/18/2009 Due Date: [MM/DD/YYYY Send Intent To Award Emails
mark next to their names in the To send a notification: Enter the subject, edit the email body, enter the due date. Pressing the
N "Send Intent To Award Emails” button will verify your inputs. You will be prompted for missing fields.
bOttom frame TO fl.l”y Use thIS THrTE T \Verification of sending the email will be requested prior to submission.
feature another Shor‘t IeSSon |S The reason entered in the "Not Se\ecled"”ema\\ body arﬂea below, between the XXXXX and XXXXX will be replaced by reasons entered in the lower frame for vendor emails where entered. If no
. alternate email is entered the main body "Not Selected” email, in the pink shaded area will be sent.
available.
Solicitation B2008003684 ltem: Responding Vendors T
To Send the emaI|S to the VendOl’ Vendor Send Email W Vendor Name Intent To Award Award L
1 X HAWAI VENDOR 3 PO000000000S YES el
chose a response due date from the
P . 2 7 HAWAII VENDOR 3 PO0000000004 HO w
calendar and click on the Send . Lol -
Intent to Award Emails button. 5 = 4 Vendor PODOO0D000TO o
Review emai: ¢ || =
4 Ird Sicommnet testSys Vendor P0O0000000100 NO Jn
@ Intemnet | Protected Mode: On #100% -

Approvals Manager]'Mls{ellaneous CRRATES

Once you have confirmed the email L _ oo To o S T
the Intent to Award will be staged in
the Awards Manager — Intent to
Award sub menu. From there you
may record the date of the vendor

response, create the award, or e | e

cancel the intent to award and send

Hawaii State DOE
1380 Miller St.
Honolulu, HI 96813

Review (oS Award | Status | ltem .‘SOI‘CM”O" Email Sent Package Due GETEE Vendor Name
. Intent Orig Solicitation Package Received
it back to the Abstract stage. " ,
e w | work | A1 Q2008010107 Thu Apr 23, 2008 Thu Apr 30, 2009 [MMDAY SHARKS RUS
o o o = Al Q2007008202 Tue May 12, 2009 Thu May 21, 2009 [MM/DDATYY CHARLES TEST COMPANY HI

Work
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If not using the Intent to Award

When you have selected your
vendor and are ready to award, click
on the Award button. HePS will
automatically access the Hawaii
Compliance Express (HCE) system
to check for vendor compliance and
show you the results.

In this example, the vendor is
compliant in 3 areas only and not the
4™ area, so they are not compliant.
If compliancy is not required for this
award notification you may optionally
continue the award process by
clicking on the Award button.

You may also just Close this window
and go back to the Abstract page
view. The results of the HCE check
are placed on the Abstract page
directly below the vendor’s response.

Main_[Solicitation Manager Award History | Approvals [Misc | GreTe o
‘Abstract > RFB  RFP | PO Generator | Auto Release | My pCard Docs | Intent To Award [Contact Us|Help [Logout 8
| Comments: =
Aftached Files: |
imtent¥o Avraral ) Discount Price LABP Price ]
Avard | Price Pymt Terms Pymt Text ~ - Trans Date Trans Time
BAFO LAB: -0.05
Intent To Award: | | |
At O 4024 00 0 4024 00 4074 0 o Auc 40 200 | 17:45:44
BAFO: [ = http://c10.sicomm.net/?hceRecdToCall-4gfromData=fformName=lumpSumAwardibvResponses-tlowBidders- - Windows Internet Explorer |
[ Line ltem Prices le
[ Recydle stas At 1211372007 08:44:37 The Following Report was received from: I ——
| = T = kK678
| ficate of Con nce 75.115.250
Comment eral Services \
[ Attached Filed | |
______ iy STATE OF HAviAN  —
Intent To Award / STATE PROCUREMENT OFFICE
A;f;g ! ‘ CERTIFICATE OF VENDOR COMPLIANCE Fans Time
_— |
Intent To Award:
Award: & 17:45:44
BAFO: ™
! Line ftem Prices | Vendor Name: |[CONSORTIUM ON READING EXCELLENCE, INC. |
| Recycle Statug) | DBAMTrade Name: |CORE [
T I XXXXE16
e | . — 75.115.250
— i B | DCCA
ents e
| Status of Compliance for this Vendor on Issue Date
Form | Department(s) | Status |
— A6 |Hawaii Department of Taxation [ ot cComptiant
| Vendorm [ |Internal Revenue Service | compliant o
DBATrade [Hawaii S1eB BCO
[ | cogs [Hawall Department of Commerce & Consumer |Compl|ant
| Issue| 1A
| 5 | LIR27 H i abor & Industrial |C0mpliant
| |Relations M
Frint Close Award
Form | _._I _J | __J &

RFQ #Q200800107 DETAIL ITEMS Lump Sum { All or None ) Award Method { Line item Award: ]

Lineltem Quantity UOM gz’d“e" Short Description

001 100 PR 80005 SHOES AND BOOTS Boots and Shoes, Athletic and Sportsman Type BOOTS, HIKER, LIG

Status



Hawaii Compliance Express - Main_[Solicitation Manager| Award History | Approvals Manager [Miscellaneous| =51xg= o
continued Abstract > RFB RFF|POGeneramr Auto Release | My pCard Docs | Intent To Award _|Contact Us|Help |Logout 3
| Comments: %
This page shows the results when a i Attached Files:
vendor is not a part of the HCE
Intent To Award | | - ;
Discount Price LABP P
SyStem . Award | Price Pymt Terms Pymt Text - +m Trans Date Trans Time
| SAFD | LAB: .0.05
. . g
The vendor will be displayed as Not EHL 10 Awa,
R X Airnrct 4024 00 f 4074 00 4074 00 n Ao 4020 17:45:44
Com plalnt and you haVe OptlonS to BAFO: ™ = httpz//c10.sicomm.net/?hceRecdToCall-4&fromData-fformName=lumpSumAward@byResponses=ttlowBidders= (X
continue with the award (Create the | Line Item Priced ~
Award) or Try Again Later) or | ftecyde Stahe; At 12113/2007 08:44:37 The Following Report was received from: ——
. | 00678
contact the vendor by using the | i ificate of Compliance 75.115.250
Create an Intent to Award email Comment eral Services \
system [ Attached Files
L | STATE OF HavA  —
. . [ intent To Award | STATE PROCUREMENT OFFICE
You may also Close this window and ‘ Avard! - e i fans Time
go back to the Abstract page view. _ |
Intent To Aviard: © |Pursuant t Secticn 1020-210, HRS, and 22112, HAR, this docu ‘esents the compliance status of the w o
Award: | ate with respect to carificsis fram the Hewsii Depart Taxaticn (DO rvice, the Hawsil 17:45:44
. |Department of Lebor and Industrial Relations (DLIR), and the Hawaii Department of Commerce and Consums:
e system is unavailable a BAFO: T |
message will appear (not pictured). ! Laci il Vendor Name: (CONSORTIUM ON READING EXCELLENCE, INC. | Hawaii Tax#: 20226134
! Recycle Statugl | DBATrade Name: CORE | FEIN/SSN#: 94.3264308
vendof | Issue Date: | 1211312007 | Ul#: [No Record %ﬁﬁ?ﬁ:
= 1 Status: [HOT COMPLIANT [ DCCA FILE#: 36579 s
! — . Wl Status of Compliance for this Yendor on Issue Date
[ Attached File: o ;
| Form | Department(s) | Status |
| E— N AS iﬁﬁéfi bepanment of Taxation | Not Compliant
‘ \."endorm [ IInternal Revenue Service | compliant L
DBATrade | cogs Hawail Department of Commerce & Consumer |Comp”am
| Issue |Affairs
[ s | LiRz7 Hawall Department of Labor & Industrial | e
‘ |Relations L
" Form | Print ‘ Close | Award 2
& %
RFQ#Q200800107 DETAILITEMS Lump Sum { All or None ) Award Method  ( Line item Award: i)
Line ltem Quantity UOM gx"‘ Short Description Status
01 100 PR 80005 SHOES AND BOOTS Boots and Shoes, Athletic and Sportsman Type BOOTS, HIKER, LIG
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Once a vendor has been selected by
choosing the Award button, you will
be taken to the Award Input page.

Mandatory Award Section Step 1 -
Click the link to open this area and
choose the

« 1-1 Award Type

« Award Instructions

- Optional Agency Award
Number

« 1-2 Basis of Award

* 1-3 Competition Type

« Competition Comments

« 1-4 Signed By

and optionally you can
Assign/Manage pCard and add
Competition Comments that can
be seen by approvers and auditors.

Optional Award Sections - Click
on the links to open these areas and
enter optional information on the
award.

Lag Days — set a future release date
for this award and add header
attachments

General Comments — add
comments

Line Iltem Attachments — add or
remove attachments

Line Item Award Instructions
Internal Comments Area

Award Email Distribution — allows
you to send a copy of the award to
other people

Award History | Approvals Manager [Miscellaneous| “&Ie5=
My pCard Docs | Intent To Award |CmmUs‘He\p‘Lagu.n

Awarded By Awarded To

HAWAII VENDOR 3
Hawaii State DOE
1390 Miller St.
I Honolulu, HI 96813 213 lao Needle
Lahaina HI, 96761
John Smith
emode@sicomm.net
Vendor Nbr: 123456

Complete the Award of (B2008003684- 01)

Show ApprovalRoutes I Toogle All Areas I

MANDATORY AWARD SECTION

|Review I Edit Award Type - Award Basis - Compelition Type . STEP 1

LAVETGRRTER  Notice of Award for Definte Quantity Cortract (D0) +  STEP 1.1 Award Instructions

HCE Compliancy I

Agency Award Nbr: |12345

Assign/Manage pCard |

Basis of Award: Adequate Price Competition  ~  STEP 1.2 L Type: Open Ce 1 v STEP13
Competition [[B° 1°% bid wea not selected becsuse: Offer does not have proper licensing. -
Comments

Not displayed

on Award review

Signed By: Bill Johnson  Approver * STEP 14

OPTIONAL AWARD SECTIONS

|Laq Days/Release Dates - Line Items Review - Estimated Total Price - Shipping Info - Award Header Attachments -

|Gene ral Comments Area ™ Review Vendor Ling tem Comments I

|Lme ltem File Attachments

|Line ttem Award instructions nternal Comments Area:

|Awa rd Email Distribution .

COMPLETE AWARD

Selectanacton. v and  ExecuteActon | QR:  Review/EdtAward |

@ Intemet | Protected Mode: On H100% -
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i . e http://training.sicomm.net/buyer/po001 ReviewEdit htmiZchangeOrder= v | 44 | % [] L 2 v
The final step before releasing the | #2%] Main [ Soliciatior \HJ\‘;?L -_— ==
el . . . 3 g 5 e 1ew avorites ools €l
Award Notification is to click on the e LR P ——— de = B e o
. . Bl stat: T v . w |r-¢Page ¥ (O} Tools »
Review/Edit Award button on the st | 2 s —
lower right of the page. r John Smith
P — emode@sicomm.net
. ON ALL DOCTMENTS Vendor Nbr: 123456
All parts of the award are available Bil To State
for review and editing as needed. oo ki TR of f
i i i f Ser w
Pay special attentlon_ to the delivery T | | N Hawaii .
or state/end of service dates to be MANDATORY AVIARD SC 1 . Notice of Award for Defiite
sure they are accurate. IReview | Edit Award Tvoe il Konolulu, HI 96813 Notice of Award for Definite Quantity Contract Q;Sgg?;ggg:':;'
’ EDIT | REVIEW etk
Optionally you may add line items Basy ot
s 12345
delete line items, add comments Basis of Award: | P13
. ,' ! Currently Selected subject to change I
change descriptions and Competition | ™% Award Release Date: 0518/2008
attachments, and adjust quantities Comments. Vendors Award Notification Date: 05/18/2009
and pricing if necessary to complete Mok displayid audit
Award i
the award. on Swerd reviem DELIVER TO: Date: Mon May 18 2009
) | State of Hawaii F.0.p; Destination
The bottom of the page has a link to signed By: || Name 2 Desination. |
open an optional email to notif | OPTIONAL AWARD SECTIO 1151 Punchbow Streat | I
P p e g y Laq DaysRelease Dates - L1 Address 2 Terms: piscount  Terms text
vendors of any significant changes Laa DaysiRelease Dales - S Honolulu, HI 96813 B %2005 2 et 21 ays =20 met
you made to the award. General Comments Ared prerce@sicommact s
Line Item File Attachments
R VENDOR: HAVWAII VENDOR 3 Required Delivery Date:
Choose the Close No Action button | |ietem awara nstruction 213 lao Headle ) Voo s @
. h d th - - Lahaina, HI 96761 i _ MMDDYYYY
is no changes were made or the Award Email Distribution Attn: Account Manager Start o Service Date: [ o Avrvy @ v
Save Changes button on the bottom | e oy
of the page. Popup confirmations —— Phone: 123 1231234 End of Senvice Date ooy @ v
- [coupLere avaro | I
will appear. Account Number: PO0000000004 RFQ#: B2008003684
Quoted By: John Smith DOC#: D2008007151
You will be returned to the Award
Input page for final release action. . Contact: HAWAIBUYER1 808.555-1212 -
Click on Select an Action, choose A : =

Complete Award and click on
Execute Action.

Sokctanadion. v and  Evecute Action OR  Review/Edit Award

Select an action

Complete Award
Cancel Award Action
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The completed Award Notification
will be displayed. A popup will
indicate if the award is being sent to
approval routing or if it is being
released to the vendor.

Actual email of the award to the
vendor does not go out until the
nightly batch process. The award
can be edited at anytime before the
batch is processed.

Non-selected vendors who had
responded get an email telling them
who was awarded.

The bottom of the page has a Print
Button if you wish to have a hard
copy of the award.

The award can be found again in
Award History.

Award History | Approvals Manager [Misc
My pCard Docs | _Intent To Award _|Contact Us| Help [Logout

Main_[Solicitation er
|Abstract > RFB [ RFQ ‘POGEHEI’M Auto Release

[ caeTuRs
| “oeth

Bill To:
Hawaii State DOE
1390 Miller St.

Honolulu, HI 96813

Hotice of Award for Definite Quantity Contract

THIS WIMEER MUST AFEEAR

OF ALL DOCTMENTS

Notice of Award for Definite Quantity Contract
DO2008002148
Agency Internal PO Nbr:
12345

audit

DELIVER TO: State of Hawaii
Name 2
Name 3
1151 Punchbowl Street
Address 2
Honolulu, HI 96813
fpierce@sicomm.net

Date: Mon May 18 2009

Quoted By: John Smith

F.0.B: Destination
Terms:

VENDOR: HAWAII VENDOR 3

213 lao Needle

Lahaina, HI 96761

Attn: Account Manager

Vendor Hbr: 123456

Emailed To: emode@sicomm.net
Phone: 1231231234

Fax:

Account Number: P00000000004

Required Mon Mar 16, 2009
Delivery Date:

RFQ#: B2008003684
DOC#: D2008007151

Contact: HAWAII BUYER 1 808-555-1212
Buyer: HAWAII BUYER 1 808-555-1212

m

L Quantity Unit
FINANCIAL SERVICES 1
1 Auditing 8.80 8.80
(946-20) (nt) YEAR
\ | Sub-Total: | | 5.80
\ [ Total: | [ 8.80
Transaction SicommMet will bill, via separate invoice, the 0.85% (0.0085) Transaction Fee, capped at $5000, applicable to this award in accordance with the
Fee Solicitation Instructions and Terms and Conditions, and the SicommMNet SOSA referenced in the solicitation. Payment should be made to 0.07
Sicommnet, Inc_, and is due within 30 days from receipt of invoice..
General
Comments: L4
Instructions: ‘
Freight / Handling Included in Price ‘
\ By: Bill Johnson
‘ Print Award Document I PO Options | il
I € Internet | Protected Mode: On #H100% ~
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To create awards by Line Item
(Split Awards) go to the Awards
Manager/IFB page as before and
select Line Item instead of Lump
Sum.

The line items will be displayed in
the bottom frame. You can select
which item to work on. It will be
marked as In Work and the Abstract
will display the prices for that line
item only.

There are two options for awarding
by line item. 1) You can select a
vendor for a line item and complete
that award, then do another, or 2)
you may select the vendors for all
the line items first and then create
the awards.

RFQ Nbr Delivery Date

12008009039
Q2008009477
Q2008009481

22008009633

22008009681
Q2008009894

Done

Fri Dec 25 2009
Mon Aug 11 2008
Wed Nov 26 2008

Tue Jul 01 2008
Wed Oct 22 2008
Thu Jan 22 2009

LS:
LS:
LS:
LS:
LS:
LS:

[ [ [[ViewResponses] |mm!_lmm—_—_

o
r

HIA

NIA
NIA
NiA

L

L

T
Line ltems

Responses |
Move To For Award /
On Hold | Delete Awarded

w i r Fri Dec 18 2009 16:30:00
14 210 Tue Mar 25 2008 16:30:00
1 C 110 Fri Oct 31 2008 12:30:00
s r 110 Fri Jun 27 2008 14:00:00
30 C I 210 Tue Sep 30 2008 16:30:00

rr 110 Thu Dec 25 2008 16:30:00

15505 BUILDING

05528 AUTOMOTIVE FANS, CAB FAN,
20454 Computer Notebook

42560 CHAIRS

05528 AUTOMOTIVE ACCESSORIES FO
20032 Medical Wear

€D Internet | Protected Mode: On

— —— T T T
Close Date Short Description
1o

#100% -

m

RFQ #Q200800504

DETAIL ITEMS Line ltem Award Method

G T K e s MY BARONIDAHOZ

w | o {LumpSumAward:J

Show Awarded

Select

In Work. ¥

UnAward Lineltem Quantity UOM

001

12

EA

BARONIDAHOZ is available to be awarded items: 001, 002,

c

002

50

EA

Cmdty
Code

20120

Short Description

Bands: Hat as per attached specifications

20120 CLOTHING ACCESSORIES (SEE CLASS 800 FOR SHOES AND BOOTS) Bands: Arm, Hat, Head,
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After reviewing the abstract
information, check the box next to In

Main_[Solicitation Manager VRGBT ETE Award History | Approvals Tmisc | cEeEs
Abstract > RFR RFP||’OGeneratar Auto Release | My pCard Docs ‘ Intent To Award |CmmUs‘He\p‘Lngom

Work on the line items to want to 3
Hawaii State DOE
award to a vendor 1390 Wil
Honolulu, HI 96813
Then select the awarded vendor 1
from the drop down IISt n the Center INDIVIDUAL LINE ITEM Abstract of Responses for Solicitation #3200800504
Of the bOttom frame, Amm NIGP Hbr: 20120 Abbreviated Desc: Bands: Hat as per attached specifications
th&kﬂ_‘m: Estimated Price RFQ Line ltems Requisition Nbr Line ltem Quantity uom
1520 ieﬂ-mlé R200800685 001 12 EA
CIICk the GO bUtton' Delivery Date Email Date Due Date
Thu Nov 29 2007 00:00:00 Thu Oct 25 2007 11:56:16 Tue Nov 20 2007 17:30:00
ThlS W|” aSSign the “ne |tem(s) you Assign/Manage pCard Hawaii Compliance Express Login Federal Excluded Parties List
have selected to the vendor you Discount Price LABP Price
. Intent To Award / Award Price Pymt Terms Pymt Text o — Trans Date Trans Time
have chosen. They system will also LAB: 0.05
check the HCE for compliance. :te":; ((: 9.07 0 9.07 9.07 Fri Nov 30 2007 16:53:43
ward:
Dynamic Preference % ’_ D\reclion:ﬂ Setall: [
Vendor: BARONIDAHOZ P00000056541 ‘PF:::;?; %%293:
Recycled Status: Recycled
Comments:

|

RFQ#Q200800504 DETAIL ITEMS Line item Award Method ~ Award Checked To: [V IsPS

Show Awarded

{ Lump Sum Award:)

Select Muttiple tem Awardes
RYBRE AUTO

CS COMPUTER SYSTEMS
FULL SERVICE VENDOR

low level
BARONIDAHOZ
Sicommnet

New vendor
the new vendor

Select UnAward Lineltem Quantity UOM &Td? Short :;J‘:Crgrem?ne;mn Guns
In Work, ¥ 001 12 EA 20120 Bands: SURFER BOY INC hions
BARONIDAHOZ is available to be awarded items: 001, 002,
ol 002 50 EA 20120 CLOTHING ACCESSORIES (SEE CLASS 800 FOR SHOES AND BOOTS) Bands: Arm, Hat, Head,
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Confirm your choice of this vendor
selection in the popup.

| Main_[Solicitation Manager |tV ETs B P ERET T Award History | Approvals Manager [Miscellaneous| SR5Tues
|PO Generator | Auto Release | My pCard Docs | Intent To Award |CmmUs‘Help‘Lngwl

You will then be asked if you wish to Hawall stale DOE
award this line item now (OK) or Honolulu, Hl 96813
continue selecting vendors for the |
other line items (Cancel). INDIVIDUAL LINE ITEM Abstract of Responses for Solicitation #0200800504
NIGP Nbr: 20120 Abbreviated Desc: Bands: Hat as per attached specifications
. . Estimated Price RFQ Line ltems Requisition Nbr Line Item Quantity uom
Normally it is best to continue tc_) 1920 2 FS— vor - o
select all the vendors for each line T — —
. . elivery Uale mall Date ue Uate
item first, then do the awards later. If Thu Nov 29 2007 00:00:00 Thu Oct 25 2007 11:56:16 Tue Nov 20 2007 17:30:00
you Choose to do the aWard for one Assign/Manage pCard Hawaii Compliance Express Login Federal Excluded Parties List
line item only, the other line items :
W|I| remaln Ix,the abStraCt Waltlng for Intent To Award | Award Price Pymt Terms Pymt Text D‘Scmlﬂwme % Trans Date Trans Time
you to process. Intent: : 2.07 0 2.07 9.07 Fri Hov 30 2007 16:53:43
Award:
Your first line item will be marked as Dynamic Preference %: — Windows Internet Explorer rzl Durenuon:ﬂ SetAll: ™
92 A'A:ard Items 001 -
Awarded and you can select the voaor EAROMEAROS. Poscooascem ) T BaroNDAHOZ Mo Fed: 0000234
second line item (In Work) and e < e LS IRk v
choose a vendor from the drop down — L

exactly as before.

RFQ #Q200800504 DETAIL ITEMS Line ltem Award Method  Award Checked Show Awarded

Select UnAward Line ltem Quanfity UOM gg‘dzt' Short Description Status
In Work, V¥ 001 12 EA 20120 Bands: Hat as per attached specifications
BAROHNIDAHOZ is available to be awarded items: 001, 002,
LA 002 50 EA 20120 CLOTHING ACCESSORIES (SEE CLASS 800 FOR SHOES AND BOOTS) Bands: Arm, Hat, Head,
1520 2TTL R200800685 001 12 EA
Items
Delivery Date Due Date

Windows Internet Explorer

Thu Nov 29 2007 00:00:00 Tue Nov 20 2007 17:30:00

Assign/Manage pCard ‘ 3/ ?;\;asr:égnf[ﬂi‘gz Excluded Parties List

Press "Cancel” to Continue Awarding Items to Other Vendors Jrice

Intent To Award | Award Price Pymt Terms (or to abort awarding at this tme) .05 Trans Date Trans Time
Intent: Press "OK” to CREATE THE PURCHASE ORDER for BARONIDAHO2 NOW
9.07 0 Fri How 30 2007 16:53:43
Award:

.
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When all line items have been {2 BASEC eCommerce System - BUYER - Windows Internet Explorer |:”E|E|
reviewed and a vendor selected for & -
award on each of them, go to the PO ri. it ven rovorites Tocs e

Generator sub tab on the menu bar. lrks (@ sPO S BaseClogn [ easecTraning [ElBasic admn 3 aseccio [ reastawai [ Rist-risc [ RPxst-dudiciary  5F vendorLogin (/) Capital One CC ] Catalog ] CatalogFAQ & Catalog Training Site >

— . " »
ﬁ & [%EASEC eCommerce System - BUYER ] I ﬁ - G = Iﬁ,page o rj Tools ~

ﬂ Solicitation Manager JCUETG BRI EGETET Award History IApprovaIs Manager]Miscellaneous] CEETLURE
My pCard Docs ‘ Intent To Award |CmmUs|HeIp‘Lngu.n

L ‘Ahstracw RFE RFP RFQ BRelMOlCEiGil Auto Release
Hawaii State DOE

1390 Miller St.
§ Honolulu, HI 96813

ﬁ‘}htm:;,tclﬂ.simmm‘net,thuyer;index‘hhn\HnnlSnurce=a',\'ardsManagErMenuLntaI.hh'nl&menuFLlNCI'[ON:12&dataFRAMESTRING=agentyEuyerAwardLineItEms.himl V| *2/ (X | ‘ R

You selections will be displayed in a
list. Choose to either Create or Un-
Award.

Create will take you to the Awards
Input page where you process the
award in the normal fashion
described earlier.

S e rancactons oo |

. Awarded Awarded to Award Specifics
Un-AV.Val'd WI“ Cancel yO.Ur V_endor Create |Un-Award Solicitation LI Nbr Qty uom Commodity
selection and move the line item r. r 0200300504 - 00 001  |BARONIDAHO2 12 EA 20120
back to the abstracts page. o1 = 78 | 50 EA 20120

Eeck
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Part 4 — Finding and Managing Awards

This section will describe how to find your awards and manage them, including editing or cancelling an award, multiple awards, cancel and re-stage for
award to another vendor, change orders, copying and reusing the IFB used for the award, and printing of the PO Summary Report.

You can access your awards by using the Award History tab, All RFB listing or by the Award History icon, Search Awards link.

All Awards List

Rewiew Expiring Awards

Search Awards
ALUARD
HISTORY

5

19

Procurement History
Main_[Solicitation Manager| Awards Manager Award History Approvals Manager [Miscellaneous| “f5THe
Search Awards | Linked Awards Locator |Award Expiration Tracker | EXEMGEE </ < P RFQ[Contact Us|Help [Logout

Click on Awards H|St0ry tab and System RFB Awards Current as of: Mon May 18 13:07:13 GMT-0700 (PDT) 2009
then on RFB sub menu to display all Detail Awarded To RFBHbr-Abstract Beguisition PO br PO Date AN Short Description Agency
awards from an IFB/RFB. The most © HAWAIVENDOR 3 B2008003684 A onoas D02008002148 Mon May 18 2009 94620 ;'::;:ﬁ;“ SERVICES State of Hawaii
current is on top. 2008005817
£ HAWAIVENDOR B2008003748 o oanaaas D02008002134 Thu May 07 2009 76003 Backhoe, Cat Model as pewr attached State of Hawail
R2008005741 Boilers, High Pressure as per attached
-
Search Awards HAVVAIl VENDOR 3 B2008003726 eabrensing DO2008002086 Thu Apr 09 2008 sapg  Boners oY State of Hawaii
" HAWAIVENDOR 3 B2008003723 R2008005726 002008002080 Tue Mar 24 2009 76027 Heavy Duty Generaors asperattached  gypo of yayyai
D2008007353 specifications
Within date Range — The default is ©  1dVendor B2002003602 A oo D02008002061 Wed Mar 11 2000 76027 g;g;’i'ff';::fo'““:m duty, as perattached  gp o of Hayaii
31 days but can be changed up to
y 9 P © HAWAIVENDOR 1 B2008003677 R2008005590 ID2008002397 Thu Feb 05 2009 gqgpp AUdInG Of FINANCIAL SERVICES as Per o, of yawail
D2008007140 attached scope of work

9999. If you change the number of
days, select GO and allow time for
the sorting. The choose from the
drop down Select an Award from
the List Box

By Award Number — You can enter
the award number in the Get Award
for Document area.

By Text Within Date Range —
choose the dare range and enter in
words that appear in the line item

Solicitation ManagerT Awards Manager Award History Approvals ManagerTMiscellanmus AT
B el inked Awards Locator |Award Expiration Tracker | BB RFE 2/ R RFQ[Contact UsHelp [Logout

Hawaii State DOE
1390 Miller St.
Honolulu, HI 96813

Search Within Date Range

My Award's issued in the last |31 days: Select an Award from the list box -

deSCFIptIOI‘l on the aWard yOU are List: MyAward's: * Agency Award's: Ej Sorted By: Award Date DESC -
searching for. Click on Find by Search By Award Humber
Get Award for Document: Get Award

Text. A list of awards will display

Note: You can search your awards
only or those of the whole agency.

Search By Text Within Date Range
Award's issued in the last |31 days: of: My Award's: - Agency Award's: )

Find By Text sort: AWARD NBR DESCENDING ONLY

Item Description Text: 1
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Your award or the award of others if
you had chosen to show awards

Solicitation ManagerT Awards Manager Approvals Tw-m :"ﬁ-_‘.’g}-’é‘
Linked Awards Locaror | Altemnate Proposal Locator | Award Expiration Tracker [ B RFB RFI " RFP” RFQ|Contact Us]Help |Logout

. : v
from others will be displayed. 2
Bill To: S | t t C
SCI’O” tO the bOttOI’n tO access Other Secure Internet Commerce Network ecure interne ommerce
) s PublicBuy.net
functionalities. 2918 5th Avenue Network
San Diego, CA 92103
Hotice of Award for Definite Quantity Contract Notice of Award for Definite Quantity Contract
D0Z200800032
DELIVER TO: Pubic Buy Net Headquarters Quoted By: Stuart Schaffer
Name 2 Date: Thu Dec 13, 2007
Name 3
2918 5th Avenue F.0.B: Destination
Address 2 Terms:
San Diego, CA 92103
jberan@sicomm.net
WENDOR: SCHAFFER MARKETING Required Sun Sep 30, 2007
5245 Gaylord Drive Delivery Date:
San Diego, CA 921171032
Attn: Principal
Vendor Nbr:
Emailed To: stuart schaffer@yahoo.com Solicitation#: Q200800107
Phone: 858-270-6664 DOC#: D200800147
Fax:
Account Number: PO0000056676
Contact: FRANK PIERCE 808-341-8782
Buyer: FRANK PIERCE 808-341-8782 AssigniManage pCard ‘
- Quantity Unit
SHOES AND BOOTS
Boots and Shoes, Athletic and Sportsman Type
BOOTS, HIKER, LIGHTWEIGHT, NYLON AND SUEDE, LEATHER UPPERS, E.V.A. MIDSOLE WEDGE, REMOVEABLE INSOLES, STEEL SHANK, SUEDE 100
001 LEATHER TOE OVER PATCH, PADDED LEATHER AHKLE COLLAR AND BELLOW TONGUE PR 21.86 2186.00
IMEN'S SIZE 6, MEDIUM WIDTH
(800-05-32-100) (nt)
Sub-Total: 2186.00
Total: 2186.00|
Transaction SicommbMNet will bill, via separate invoice, the 0.85% (0.0085) Transaction Fee, capped at $5000, applicable to this award in accordance with the
Solicitation Instructions and Terms and Conditions. and the SicommMet SOSA referenced in the solicitation. Payment should be made to 18.58
Sicommnet, Inc_, and is due within 30 days from receipt of invoice
General
Comments:
Instructions:
Freight / Handling Included in Price
1 ) By accepting this order, seller agrees fo accept all standard
MANDATORY Award Instruction #2. terms and conditions and those appearing on or attached to
this order,
2:
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Scroll to the b_Ottom and us the . Main [Solicitation Manager| Awards Manager Approvals Manager [Miscellaneous| s
SeIeCt an ACt|On drop dOWn tO view Search Awards |LinkedAwan:Is Locator |Award Expiration Tracker RFE RFl RFP RFQ|CmmUs|HeIp|Lagu.rl

all available functions — ~
Emailed To: emode@sicomm.net Solicitation#: Q2008009238 —
. . Phone: 123 1231234 DOC#: D2008006000
The primary areas you will access Fax:
are: Account Number: PO0000000004
Create a New Solicitation — will Contact: HAWAI BUYER1 808.555-1212
copy the original IFB so you can use Buyer: HAWAII BUYER1 808-555-1212 Assignznage pcard |
it again : :
9 ) I S - A
Create Change Order — Change DOG FOOD, DRY 1000
. . 01 40 LB/BAG - EUKANUBA OR EQUAL " BAG 35.30 35300.00
Order, Contract Modification, (325.25-35.200) (nt)
Amendment, or Extension N Sub-Total: 35300.00
EVIEW ra
Total: 35300.00
- Ci New Requistti
Print Document action SicommMet will bill, via separate invoice, the s e Feauistien d at $5000, applicable to this award in accordance with the
:ae Solicitation Instructions and Terms and ConditiiCreate New Solictation nced in the solicitation. Payment should be made to 300.05
. Sicommnet, Inc., and is due within 30 days fr
Email Document to Below —enter e
in any valid email address in the ments: View/Edt Intemal Comments
. Edit AWARD Descriptions./Instructions
space provided ictions:
1t/ Handling Included in Price
lP}rird Droﬁuﬁment )
Re-email Document to Vendor 30 NOTICE: This document is an award notification only| V= AVWARD Emai Date Info chase order will be sent under separate cover. Contractor
d not proceed with the ordering or delivering of goods Email Document to below es contracted until an agency issued contract, purchase
, andlor notice to proceed is received. DO NOT DUPLICA
Modify Document Description — Re-Email Document to Vendor
cancel the award, create a multiple Modfy Document Dispositon By: HAWAIIBUYER 1
award, re-stage for award to another Re-view Emai DistrbLtion
Vendor Certflicate of Vendor Compliance
AWARD Summary Report
Certificate of Vendor Compliance Select an action. v|and  Erecute Action Back to All Awards
— view and print a copy of HCE fpierce @sicomm net
compliance certificates
v

AWARD Summary Report — a full
history of the procurement from first
creation to final award, has all the
details needed for approvers and
auditors

Click from the drop down and click
on Execute Action to open that
functionality
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Part 5 — Approvals Manager
This section will describe how to find and view your approval routes and how to check on the status of a solicitation or award that is in approval routing.

To begin click the Approvals Manager tab.

P, Main TSoIIcItatIon Manager| Awards Manager T Award History Appravas VEGEL G Miscellaneous| <7ETHEE
Awaiting My Approval | In Approval Dis—Apprmd|@ In Approval Dis-Approved CmtaﬂUs|HeIp|Lagcm

Awaiting My Approval — are documents that you are the approver for. Click on the sub-tab to display a list for your approval.

My RFx’s — are your IFBs that need approved by someone else. Click In Approval to see those still waiting for approval. Click Dis-Approved to work on
those that have returned to you as rejected by your approver.

MY POs — are your awards that need approved by someone else. Click In Approval to see those still waiting for approval. Click Dis-Approved to work on
those that have returned to you as rejected by your approver.

Approvals Manager [
|l Dis-Approved |Contact Us| Help [Menu

This is a Sample that shows an Main_[Solicitation Manager| Create | Edit | Awards Manager |  Award History
award that is still waiting for (G@? Awaiting My Approval My RFxs > In Approval_Dis-Approved|My REQs > In Approval Dis-Approved| My POs > JRLRZGT]
approval. To see this type of info
click on the View Approvals button
in the blue area on the left of the
popup. This is the info for this one
particular award,

[*

Hawaii State DOE
. 1390 Miller St.
Honolulu, HI 96813

Additionally you can review all the —
. . . ew . L
routes assigned to you by clicking on | |EE Il e Il I s I el e ST B
i T i o S 1

the white Show Approval Routes in
the center, This shows all routes

assigned to you.

C AGENCY | hibuyer1 DO2008001472 D2007003237 20034
B2007003545 R2007002912

Description: | CLOTHING, ATHLETIC, CASUAL, DRESS, UNIFORM, WEATHER RELATED,
Date Required: | Thu May 31 2007 Scheduled Release Date: |Wed Jul 11 2007

Wed Jul 11 17:14:49 GMT-0700 (PDT) 20078F . .. . s 7 fe - - 7
HAVVAIl APPROVER 1 (hiapprovert) writes {= http://training.sicomm.net/buyer/req_doc_approvallist.html?tempuser_id-undefined&docNbr=D0200...

PO DO2008001472 Approved by hiapprovg -~

Purchase Instrument: DO2008001472 Approval Status for Document Number: DO2008001472  (Estimated Total Amount:0)  Current Stop: 1 of 1
Award notifications scheduled to be maile] -

Route Info: ID: 537 Commodity: All Dollars: Equal or Greater: 1
Wed Jul 11 17:06:54 GMT-0700 (PDT) 2007 Stop 1 Stop 2 Stop 3 Stop 4 Stop 5

Award DO2008001472 Created and forwal
Award scheduled for release on: Wed Jul
Award notifications are scheduled for reld Approval | CC: Approval

To Date:| Wed Jul 11 2007

Approver D: hiapproveri

Tue Apr 03 16:09:00 GMT-0700 (PDT) 2007]

The salicitation (B2007003545) has been From Date:
Status:
Tue Apr 03 14:43:49 GMT-0700 (PDT) 2007
Start Lastname search at: Click to find user for infolemail: © ( then click userid for email)

hibuyer1 writes
0n nat salicitatinnRINNTNNIAAS) amendeal
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You assigned approval routes are
also viewable under Miscellaneous
tab, Session Info sub-tab.

If you have approval routes where
you are the approver they will be
listed under Approval
Responsibilities. Approval routes
assigned to your documents are
listed under Assigned Workflow
Routes.

In addition this page shows the
number of current documents in
work and their status.

It also has a copy of the login page
info — scroll to the bottom to see this
info.

Main_[Solicitation Manager| Create | Edit | Awards Manager |  Award History [ Approvals M.
MvFrdliIel My Commodities | Terms | MNIGP ‘Vendnrs | Manage TVL |Useangs|Histnry> RFE RFI RFP RFQ

User: HAWAI BUYER 1 Level 1 Buyer  { hibuyer1 )
Agency: State of Hawaii { ADDD00D0D0025 )
Department: AGENCY
Today: FRIDEC 14, 2007 05:43:59 PM HST

Last Logon: FRIDEC 14, 2007 04:44:12 PM HST

RA SA PA
00 00 2 |0

IA |App DA |ON |AA |BH BW BA BDA |Aw  |UA
711|310 0 |3 3

1A Requisitions In Approval
1A Requisitions Requiring My Approval
1A Solicitations Requiring My Approval
|A Awards Requiring My Approval
App Approved Reqs Awaiting Buyer Action
DA Dis-Approved Requisitions
ON RFxs On Net
AA RFxs Awaiting Award
BH RFXs Not Released
BW Requisitions In Work
BA In Buyer RFx Approval
BDA Buyer RFx Dis-Approved

Aw Awarded RFxs
System Enhancements
Approval Responsibilities for hibuyer1

Specifics WorkFlow | Approval Routing

[ Jw] ovepto | oociype | CmdiyCode | Doaramt | useriype | ivi1 | Type | vz | type | vis | Tyoe ]| tvi4 | Type | tis | Type |

Assigned Workflow Routes

WorkFlow / Approval Routing
| __Route | Doctype ] CmdyCode ] DollarAmt [ i1 | Type | M2 | Type | i3 | Type | 4 [ Type [ w5 [ Type |
I

537

Current Session Summary

Disapproved
POs Awaiting Release Awaiting Approval Disapproved Reguisitions Disapproved Solicitations P
Orders

DO2008001656

b02008001673 o No o

002008001674 Documents Disapproved Disapproved 002008001554
DO2008001681 Awaiting Approval Requisitions Solicitations

DO2008001686
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Part 6 — Search System

This section will describe how to use the search functions in the system. It includes Review Documents, Review Commodities, Review Notepad, and
Review Vendors.

To begin click the Search System Icon and choose anything on the popup display.

@m LCHEIEGGIREGERE  Awards Manager | Award History [ Approvals Manager [Miscellaneous| c1u5e
L_“—‘" New InWork | OnHold | On Internet | Awaiting Award |Awa:ded | Find |CmmUs|Help|Lagcu.n

CREATE AN AWARD SERRCH
FAWARD HISTORY SYSTEM

Search the System |

CREATE A
SOLICITATION

0N INTERNET
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— —
Q‘m LEEERERY SERER T Create | Edit | Awards Manager | Award History | Approvals Manager [Miscellaneous| 555115
New | InWork | On Hold | Pre-Encumbrance Hold | On Internet [ Awaiting Award [ Awarded | Find _ [Consolidation Mgmt [Contact Us[Help [Menu Logout

There are 4 searches all on this

=) 1= [

same page — scroll down to see
each one. Search criteria is entered
in the top frame and results appear
in the bottom.

Hawaii State DOE
1390 Miller St.
Henolulu, HI 96813

Review Docu ments SYSTEM SEARCH Enter Required Search Parameters
Document Type - Pick a document Review Document
type from the drop down Nambor[ T

OR

From and To - Select search dates

Document Type: | Requestfor Quotation -
From {or Only) Date: [08/01/2007 CalendarToDate: 12/14/2007 Calendar
Click on Review Documents
Review Documert(s) Reset Documert Search Parameters ‘
The bottom frame will show all OR
documents found in your search Review Awards
criteria for the time specified search on Description |

Search Awards

current status of the document

The fourth column will show the .

This example shows all Request for

Bids between 8-1-07 to 12-14-07. Awards

a AGENCY HAWAII BUYER 1 Mngr = Q2008008885 32525 Thu Aug 23, 2007 Cat Food
Abstract

~ DAGS CYRUSWILSON  Awarded Q2008008122 4251742265 Wed Dec 05, 2007 FURNITURE: OFFICE Data Processing E:rbmture. Metal and Plastic (For Storage

~ AGENCY HAVVAIl APPROVER In Q2008008764 70063 Wed Aug 15, 2007 PRINTING PLANT EQUIPMENT AND SUPPLIES (EXCEPT PAPERS) Paper and

1 Approva\ Chemistry for D

Awards

[ DOH ROBIN DENTOH Mngr = Q2008008777 91004 Mon Aug 13, 2007 Air Duct Cleaning Services as per attached specifications
Abstract

[ DPS DEEANN KAMA  Awarded Q2008008788 2077290000 Wed Aug 15, 2007 toners - hp laserjet 1320

~ DOH HEIDI MATEO Awarded Q2008008785 4256030345 \Wed Aug 15, 2007 FURHITURE: OFFICE Posture Chﬁirspgéagg%m\c) CHAIRS, ERGONOMIC, METAL,
Awards

(e =



Review Commodities

r Creale] Edit I Awards Manager I Award History TAppravaIs IMI;; T"HDFHT}J;E &
InWork | On Hold | Pre-Encumbrance Hold | On Internet | Awaiting Award [ Awarded [ Find [ Consolidation Mgmt [Contact Us|Help [Menu [Logout

Text/Number — enter either a word I

or the com_modity code ny[nber and Review Commodities

select Review Commodities button o

Show Classes From — click on the ANDTOR i

Index lookup: Scan Index: Show CI {from): Scan C| {for}: Drill Dovin:
button beIOW ShOW Classes from to il ex:o up: canpﬂ 3% oW as{fes rom can a(s\ses or] i r‘cn\.'m
see a complete list of all the top
) eview Commodities eset Commodity Parameters

level 3-digit class codes e R Comnaty P __|

(approximately 260). Click on ] ’

Review Commodities button To review all items within a Class click the LIST button and then review class items as required. ~
LIST Class Item Description

This examp|e shows a search all 019 * AGRICULTURAL CROPS AND GRAINS INCLUDING FRUITS, MELONS, NUTS, AND VEGETABLES

commodities that contain the word (18 5 WATERMELONS 1

« N LIST Class ltem Description

water 7 031 * AIRCONDITIONING, HEATING, AND VENTILATING: EQUIPMENT, PARTS AND ACCESSORIES (SEE RELATED ITEMS IN CLASS 740)

031 14 WATER SYSTEM, CHILLED (PORTABLE)
031 24 WATER TREATMENT CONTROLS, COOLING TOWER
031 27 WATER TREATMENT, COOLING TOWER
LIST Class ltem Description
" 050 * ARTEQUIPMENT AND SUPPLIES
050 40 WATERCOLORS
LIST Class ltem Description
052 * ARTOBJECTS
052 56 WATER COLOR PAINTINGS, ORIGINAL
LIST Class ltem Description
060 * AUTOMOTIVE AND TRAILER MAINTENANCE ITEMS AND REPAIR/REPLACEMENT PARTS
060 35 WATER PUMPS, AUTOMOTIVE
060 42 WATERFILTERS, AUTOMOTIVE
LIST Class ltem Description
" 065 * AUTOMOTIVE AND TRAILER BODIES, ACCESSORIES, AND PARTS
065 92 WATER TANK BODIES FOR TRUCKS
LIST Class ltem Description
075 * AUTOMOTIVE SHOP EQUIPMENT AND SUPPLIES
075 57 WATER HOSE AND REEL ASSY., AUTOMOTIVE
075 66 WATER PUMP LUBRICANT
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r; 1m ECUGENERY ELEE T Create | Edit [ Awards Manager | Award History | Approvals Manager [Miscellaneous| S5ItRe
Notepad E New | InWaork | On Hold | Pre-Encumbrance Hold | On Internet [ Awaiting Award [ Awarded | Find [ Consolidation Mgmt [Contact Us[Help | Menu Logout

>

2] 1=

Saved notes can be retrieved by e —

entering in information in the search Notepad

area Document & Line ltlemHbr

OR Other Notepad Name: | |hibuyerl Item:’_ Item blank for all entries
. OR Vendor Notepad(BASEC ID): ©
Search by Document and Line Item
Notes, other notepad entries, or by
Vendor NOtepad Vendor BASEC Ds/Notepads | F (Start vendor name searchat) _Feset |

Review Notepad Enires | Creale Notspad Entry |

| %

This example shows notes on Hawaii
Vendor 1 that have been entered by

buyers Hame City State System Number
HAWAII VENDOR Anahola HI P00000000002
Y. HAWAI VENDOR 1 Hanolulu HI P00000000003
ou may enter a new notepad entry HAWAI VENDOR 3 Lahaina HI PO0000000004
and click on Save Note in the bottom HAWAI VENDOR 3 Honolulu HI PO0000000005
Of the popup WIndOW f.'; http://training.sicomm.net/?corplD=P00000000003&userID=hibuyer1&agencyl... |__||E|r§| CA P00000000154
EEE HI P00000000027
Vendor: HAWAII VENDOR 1 0 { PO0000000003 ) System Notepad q state System Number
HI P00000000030
12/12/2007 04:00:30 PM
DBEDTOPMAEVA
Vendor has the cleanest teeth in Honolulu!07/20/2007 03:12:10 PM D
dhhlnrobinse
wvendor needs his job for teothpaste!06/27/2007 04:57:00 PM
LNRENGGCHING
Vendor submits low prices06/20/2007 04:31:19 FM
hidotairmvil
Vendor forgot to use toothpaste today... YIKES!06/20/2007 04:31:07 PM
LNRFORNBUSTO v
< | &
~
Vendor: HAVWAII VENDOR 1 { PO0000000003 ) System Notepad A
Back | Pat| Find| | SaveMNote Feset €C: VENDOR ( and save )
L4
< |
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EEIGENCIL TR Awards Manager | Award History | Approvals Manager [Miscellaneous] “5£145=
InWork | On Hold | On Internet | Awaiting Award | Awarded | Find  [Contact Us|Help [Logout

Review Vendors

The vendor database may be |Review Vendors
SearChed by | Responses to Current RFQs: [
OR
Name |
| By Name: [ <—.Check to Search by Vendor DBA
Commodity Code (a number from |0R
the search above) | By Commodiy] ]
. AND/OR
City |
By City: 8 1 or County: |Honalulu
Click for Counties | Cities review: ©
County
AND State: HAWAII - OR Zip: E
State | Review Vendors Reset Vendor Search Parameters |
Zip : = -
Vendor Listing as of Fri May 15 18:22:35 GMT-0700 (PDT) 2009
Cvew [ vewortome | Comomeme | w [ e [

Click on Review Vendors to see the C o aBc oin john iohn john@hawailgov 808.596.5125
results alphabetically in the bottom (ol BN bobo bobobola iovel horita@hawaiigoy 800-888-8888 800-888-8880 -
frame  CAROLTESTS Carol Hudnell carol@sicomm.net 555.555.5555

" CHARLES TEST COMPANY HI Charles Sirl charies@sicomm.net £19.294.9191
This example shows vendors for ' CONRAD ENTERPRISES Kevin Nako kevin.nako@hi.aov 808.587-1987
Honolulu County. £  DEPARTMENT QFTRANSPORTATION GELAC LUCAS GELA.LUCAS@HAWAILGOY 809-838-8627 803-838-8653

. Cvew | eortame | Comacthame | Ew | hme | x|

Click on View to see more ¢ GTBCORP. TOM BUSIC G BUSIC BUSICG001@hawail.rr.com 808-927-1556
information on the specific vendor, € HAWAIIVENDOR 1 John Doe test5@sicomm.net 1231231234
including name, address, email, ' HAVWAIVENDOR 3 Alice Wonderiand email@sicomm.net 1231231234
awards, commodity codes, notepad, I :ggﬁgg John Smith ismith@hotmail.com 808-8321296
and profile. ol John Smith ismith@hotmai.com 808-832-4600
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Part 7 — Miscellaneous

This section will describe how to use change your User Profile and Password and find documents you have saved and need to open and work on again.

Main_]sslicitation Manzger] Awards Manager Aurard History ]Appmua\x Mxnag!r RscalEreats
T Pt tory > [ConactusTHelp

RG] Session info.

Profile and Password
information is found under
Miscellaneous/My
Profiles on the Menu bar.

Hawaii State DOE
390 Miller St.
Honolulu, HI 96813

GOLD Highlited Fields indicate MANDATORY Input
Ageney Staff
Department IDAGENCY

Passwords must be at ST Lot 2
least 7 digits long, contain ——

a minimum of 2 capital
letters and 2 numbers.

Click on the Update User
Info button to apply USED e nct i)
changes. -

Interfsce Frames Display | Jzs 7 et fama s mm s sovzns

Approval isp
For Multiple Document

: For Solicitatior
NOTE: With 3 large number of Dacuments the pprovals | v

In-Line method resuits in 2 skower page load time
For Award Approvals | wies v

LGIEIEUGL N EGEGE]  Awards Manager | Award History | Approvals Manager [Miscellaneous| s51u5=
InWork | OnHold | On Internet | Awaiting Award |Awa:ded | Find |Cc|mact UslHeIp|Lagom

When creating a solicitation you may have inadvertently left the process or lost internet connectivity at some point. When that happens, the system will save
as much of the document as it can and it will be found again as a partial requisition under Solicitation Manager/New. It is not a IFB yet, only a requisition.
Click on Manage to open and continue working on this document and turn it into an IFB.

ppr

New

After a solicitation has been created there is an option to File IFB for Later Action. Your solicitation can be found again under Solicitation Manager/On
Hold. Click Manage to open and continue working on this document.

r.ﬁ Main TSoIIcimtion [ENErT “Awards Manager Award History | Approvals Manager [Miscellaneous| =35145=

.-—_---_. ¥Abstract > RIE RIP RFQ QOO Auto Release | My pCard Docs | Intent To Award  [Contact Us|Help [Logout
If you leave the Award Input page while creating a Notice of Award, your vendor selection is saved under Awards Manager/PO Generator. Options are to
continue to Create the award or Un-Create the vendor selection and return it to the Abstracts page.
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